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1. OBIIASI XAPAKTEPUCTHUKA PABOYEM ITPOT'PAMMBbI YYEBHOM JIUC-
HUITJINHBI

1.1. MecTo AucuMIJIMHBI B CTPYKTYPE OCHOBHOM 00pa30BaTe/IbHOM NPOrPaMMBblI.

Vuebnas mucumminaa «OI1.08 MubopmarimonHble TEXHOJIOTHH B MPOodhecCHOHATBHOMN
JEeSTEbHOCTH» OTHOCUTCS K 00s3aTeNbHOM YacTu 00menpoecCHOHaTBHOTO IIUKIa OCHOBHOM
oOpazoBarenbHOl nporpaMMbl B cooTBeTcTBHM ¢ PI'OC no cnermansHocTr 38.02.01 DxoHOMU-
Ka ¥ OyXrajaTepcKuil yuer (1o oTpaciisim).

1.2. Heab ¥ muiaHupyeMbie pe3yJbTAThl 0CBOCHHS JUCHMILIHHbI.

[lepeuyens hopMUpPyEeMbIX KOMIIETEHIIUHA:

O6mme komnetreniuu (OK):

OK O0I. Beibupars cnocoObl pemeHHs 3aaad  Npo(hecCHOHAIBHOW JesITeTbHOCTH
MPUMEHUTEIBHO K Pa3IMYHbIM KOHTEKCTaM;

OK 02. Hcnonb3oBaTb COBPEMEHHBIE CPENCTBA IIOMCKA, aHAJINW3a W HMHTEPIPETALUU
uHbopMaluu ¥ HUHDOPMALIMOHHBIE TEXHOJIOTUM MAJI BBIMOJIHEHMS 3a/1ad MpodeccruoHalIbHOMN
NESITENIBHOCTH;

OK 03. IlnmanupoBaTh U pearn30BbIBaTh COOCTBEHHOE TPO(PECCHOHATIEHOE U JIMYHOCTHOE
pa3BUTHE, NPEANPUHUMATEIBCKYIO JEATENFHOCTh B MPO(ecCHoHaNbHOM cdepe, UCIONb30BaTh
3HaHUA N0 (PUHAHCOBOM IPAMOTHOCTHU B PA3JIMYHBIX KU3HEHHBIX CUTYaLIUAX;

OK 04. D¢} dexTrBHO B3aMMOAEHCTBOBATH M Pa0OTaTh B KOJUIEKTUBE U KOMAH/IE;

OK 05. OcyiecTBisTh YCTHYIO U MUCbMEHHYI0O KOMMYHHUKAIIMIO Ha TOCYJIapCTBEHHOM
sa3pike  Poccmiickoit ®epepanu ¢ yuyeTOM OCOOEHHOCTEH COIMAIBHOIO M KYJIbTYpHOTO
KOHTEKCTa;

OK 09. Ilonb3oBarbcsi MpoecCHOHATBFHONW TOKYMEHTAallMell Ha ToCyJapCTBEHHOM H
MHOCTPAHHOM $I3bIKaX.

[Ipodeccuonansusie kommnerenuuu (I1K):

[1IK 1.1. OGpabaTsiBaTh MEPBUYHBIC OYXTAITEPCKHUE TOKYMEHTHI;

I1K 1.2. Pa3pabatbIBaTh M COTJIaCOBBIBATH C PYKOBOJICTBOM OpPTaHU3aAIMK PabOUMii TIaH
CUETOB OyXraJTepCKOro y4eTa OpraHu3aluy;

IIK 1.3. IlpoBOauTh y4yeT AEHEXHBIX CPEACTB, OGOPMIISATH JICHEKHBIE M KaCCOBBIC
JOKYMEHTHI,

[IK 1.4. ®opmupoBarh Oyxraiarepckue MPOBOJIKHA MO y4eTy aKTMBOB OpraHHM3alud Ha
OCHOBE pabodero 1mjiaHa CYeTOB OyXTalTEPCKOTO ydeTa.

I[IK 2.1. ®opmupoBarh OyXraaTepckue IMPOBOJAKH IO YYETy HCTOYHHUKOB AaKTHBOB
OpraHM3alliy Ha OCHOBE pabouero IiaHa C4eToB OyXrajaTepcKoro y4eTa,

IIK 3.1. ®opmupoBaTh OyXraaTepcKue MPOBOAKH MO HAYUCICHUIO M IMEPEYHCICHHIO
HAJIOTOB ¥ COOPOB B OIOIKETHI Pa3INIHBIX YPOBHEH;

INIK 4.2. CocraBuate ¢opmbl Oyxrantepckoid (pUHAHCOBOI) OTYETHOCTH B
YCTaHOBJICHHBIE 3aKOHO/IaTEILCTBOM CPOKH;

K 4.3. CocraBnsaTh (OTYETHI) W HAJOTOBBIE JEKJIApalMiu IO HaloraM u cOopaM B
OIO/DKET, YUMTHIBasi OTMEHEHHBIN eauHbIA coruanbHblii Hajor (ECH), oT4eTsl o cTpaxoBbIM
B3HOCAM B TOCYJapCTBEHHbIE BHEOIO/KETHbIE (DOHABI, a Takke (QOPMBI CTATUCTUYECKOMH
OTYETHOCTHU B YCTAHOBJIEHHBIE 3aKOHOAATEIILCTBOM CPOKH.

OcBoeHne coepkaHus y9eOHOU TUCIUILTUHBI 00€CIIEYNBACT JOCTHIKEHUE JTUYHOCTHBIX
pe3yIbTAaTOB B COOTBETCTBHH C paboueit mporpammoii Bocriutanus odydaroruxcss AHO «I[TOO»
«OTK» no crienmanbHocTd 38.02.01 DKOHOMHKA U OYXTaITEPCKHI YUET (110 OTPACIsIM).

Kon

IIK, Ymenus 3Hanus
OK, JIP
OK 01 |- pacrio3HaBath, aHAIM3UPOBATH - OCHOBHBIE HICTOUYHUKHU MH(OpMAITH U
OK 02  (3amauy unu npoOaeMy U BBIIEIATH €€ |pecypchl JUIsl peIIeHUs 3a/1a4 U podsieM B
OK 03 COCTaBHBIE YACTH; npodeccroHaANBbHOM e TETbHOCTH;




Kon

1K, YmeHnus 3HaHusA
OK, JIP
OK 04 |- onpenensath ATanbl peuIeHUs U - aJITOPUTMBI U METO/IbI BHIIIOJIHEHUS 3aJ]auH,
OK 05  |croco0sl perieHus 3a1a4u; paboThI;
OK 09 |[000CcHOBBIBaTH BHIOODP pEIICHUS; - IOPSAZIOK OLICHKH PE3YJIbTATOB PELICHUS
OK 11 |- cocTaBnaTh M peaqu30BbIBATh IJIaH  (3a]1a4 PO(PECCUOHATBHON 1EATEIbHOCTH;
JIP 3 NEICTBUS, ONPEENSITh HEOOXOIUMBIE |- HOMEHKJIATypa HH(POPMAIIMOHHBIX
JIP 4 peECypChI; HCTOYHUKOB, IPUMEHSAEMBIX B
JIP 7 - OLICHUBATh PE3YJIbTAT CBOUX npodeccruoHabHOM 1eATeIbHOCTH;
JIP 11 JEHCTBUH; - IPUEMBI CTPYKTYPHUPOBaHUS HH(POpMaIH;
JIP 13 - OTIPEACIISITh 3aJa4H JIJISl TTIOMCKa - ¢popmat odopmIIeHHS PE3yTHTATOB TTOUCKA
JIP 14 uHpOpMaLny; uHpOpMaILNH;
JIP 15 - OIpEeNeNsITh HE0OXO0IUMBbIE - OCHOBHbIE METO/IbI cOOpa, 00paboTKH,
I[IK 1.1 |ucrounuku uHGOpMaIuy; XpaHeHus, epeaadn U HaKOIIJICHUS
[IK 1.2 |- cTpykTypHpOBaTh NOJIy4aeMyO nH(popMaLnu;
IIK 1.3 |urdopmanuio; BeIACIATh HanOoIee |- mpaBuUiIa OQPOPMIICHHS JOKYMEHTOB U
[IK 1.4  |3HaunMoe B nepeyHe UHPOpMalMK;  |TIOCTPOEHUS YCTHBIX COOOILEHUH;
I[IK 2.1 |- oneHMBATh NPAKTUYECKYIO - COBpEMEHHAsl Hay4Has U
I[IK 3.1 |3HaYUMOCTB pE3yJIbTATOB ITIOUCKA; npodeccroHanbHas TEPMUHOJIOTHS;
[IK 4.2 |- opopmisTh pe3yabTaThl IOUCKA; -TIOHATHUSA UHPOPMALIMOHHOM TEXHOJIOTUH,
[IK 4.3 |- HaXOQUTh U UCIIOJIb30BAThH MH(OPMALIMOHHON CUCTEMBI;

uHpopmanuio s 3¢ppekTuBHOrO
BBITTOJTHEHHSI TPO(HECCHOHATBHBIX
3aja4, Npo(ecCUOHANBHOTO U
JMYHOCTHOTO Pa3BUTHS,
OCYILIECTBIIEHHUS] cCaMOOOpa30BaHMUs;
- paboTaTh C MOMCKOBBIMH
CUCTEMaMH;

- HCII0JIb30BAaTh MEXaHU3MbI CO3AaHUS
U 00pabOTKH TEKCTOBOM
uHpopMaiuu, ohopMICHHS
JOKYMEHTAIUH 110
podeCCUOHAIBHON TEMAaTHUKE;

- 00pabaThIBaTh TAOINYHYIO
uH(pOpMalHIO;

- HCIOJIb30BATh HJIEKTPOHHbIE
TaOIHUIBI 1S PUHAHCOBBIX U
SKOHOMHUYECKUX PACUYETOB,
00paboTKH OOJBIITNX MACCHBOB
UH(pOpMaLIUK, aHaIN3a (PUHAHCOBBIX
JTAHHBIX;

- HCIOJIb30BAaTh JEJIOBYIO IpauKy U
MyJIbTUMEANA UH(OPMALIUIO,
CO3/1aBaTh MPE3CHTALIUY;

- YUTaTh (MHTEPIPETUPOBATD)
UHTEpdeiic crennanu3upoBaHHOTO
MIPOrPaMMHOTO 00eCIIeUeHus,
HaXOJIUTh KOHTEKCTHYIO TIOMOIIIb,
paboTath ¢ TOKyMEHTAIUEH;

- IPUMEHSATH CTaHJaPTHOE U
CHEMAIM3UPOBAHHOE IPOIPAMMHOE

- KJ1accu(UKanus U coCTaB
MH(OPMALIMOHHBIX CUCTEM;

- TEXHUYECKOE U MIPOrpaMMHOE obecrieueHue
MH(OPMALIMOHHBIX TEXHOJOTUH;

- IPUHLUIIBI ¥ CIIOCOOBI 3aLIUThHI
nH(popManry B ”HGOPMALTMOHHBIX
CUCTEMAX;

- Ha3HAUEHUE U MPUHIUIBI UCTIOIb30BaAHUS
CHUCTEMHOTI'0 Y NPUKJIAAHOIO IPOrPaMMHOIO
oOecrnieyeHus B rpodeccruoHalbHOM
JESATEIIBHOCTH;

- OCHOBHbIE TIOHATHUSI aBTOMAaTU3UPOBAHHOM
00paboTku MH(pOpMaLUHY;

- TEXHOJIOTHUS CO3/1aHus U 00pabOTKU
TEKCTOBOM, YHCIOBOM, TpadruecKoi
nH(pOpMaLIMK; TOPAIOK BBICTpaBaHU
IIPE3EHTALNH;

-OCHOBHbIE KOMIIOHEHTbHI KOMITbIOTEPHBIX
CETe, OpraHu3aLus MeKCETEBOT0
B3aUMOACHCTBUS;

- TEXHOJIOTUS TOMCKa UH(OPMAIIUU B CETU
HuTepner.

- IeNIoBast AEKTPOHHAs! U TeneOoHHas
KOMMYHHKAIHS;

- ceTeBble MH()OPMAIIMIOHHBIE CUCTEMBI JIJIsI
Pa3IMYHbIX HAIIPaBJICHUN
po¢ecCUOHATILHOMN 1eATEIbHOCTH;

- uHTep(deiic mpaBoBBIX HHHOPMAITHOHHBIX
CUCTEM JUIsl IOMCKA HOPMATUBHBIX
JTIOKYMEHTOB;




Kon
1K,
OK, JIP

YMmenunst

3Hanug

oOecnieueHue aJisg coopa, XpaHEeHUs U
00paboTKK HHPOPMALIUH B
COOTBETCTBUH C U3y4aEMBIMHU
npodecCrOHaTbHBIMU MOTYJIIMU

- IPAMEHSTH METOJIBI U CPEJICTBA
3alUThl HH(OPMALIUH;

- paboTaTh C IEKTPOHHON MOYTOI;
— MCII0JIb30BaTh BO3MOKHOCTH
YIAJIEHHOTO JOCTYIA K CETEBBIM
pecypcam opraHu3anuu, 00JauHble
TEXHOJIOTHH;

- ICHOJIB30BaTh cepBUcHl Google
Docs nyst coBmecTHOM paboThl ©
JOKYMEHTaMU;

- HCTIOJIb30BATh CETEBEIC
UH(POPMALIMOHHBIE CUCTEMBI 151
pa3IMYHBIX HAIPABICHUH
npodeccuoHaIbHOM e TeIbHOCTH;
- TPaMOTHO U apTyYMEHTHPOBAHO
u3j1araTb CBOM MBICIHM U MHEHUS,
BECTH JICJIOBBIE Oece/bl, B TOM YHCIIe
CPEeACTBAMU 3JIEKTPOHHOM MOUTHI U
Tene(OHHON KOMMYHHUKAIIUH,

- YMETb BbICTPAUBATh
B3aWMOOTHOIIICHUS C
00yyaroIuMuCs, IPEro1aBaTesIMU,
COTpYyAHUKAaMH 00pa30BaTEIHLHON
OpraHu3aIuy;

- paboTath B rpymIe Mpu pemeHnn
CUTYallMOHHBIX 33aJJaHUH, IPU
BBITIOJIHEHUH TPYTIIIOBBIX ITPOEKTOB;
- 00BEKTUBHO aHAJTU3UPOBATh U
OLICHUBATh PE3YJIbTAThI COOCTBEHHOM
paboThI;

- IPOSIBIISITh MHUIIMATUBHOCTH B
npoliecce OCBOCHUS
poeCCUOHAIBHON JESTETbHOCTH.

- c IIOMONIBIO IIPaBOBBIX
MH(pOPMaLMOHHBIX CUCTEM
OPUEHTHUPOBATHCSA B
3aKOHOIaTEIbHBIX u WHBIX

HOPMATHUBHBIX  IPABOBBIX  aKTaXx,
PErJIaMEHTHPYIOHIUX OyXTaJITePCKYIO
JEATeNILHOCTD;  pa3iu4aTh (QOPMBI
OyXTaJITepCKON JOKYMEHTAIINH;

- [pPUMEHSTh  CTaHAAPTHOE U
CIICIUATM3UPOBAHHOE TMPOrPAMMHOE
obecrieyeHue ISt XpaHEeHHUs,
00paboTKH " aHajau3a

- IPaBOBBIE ACIEKTHI UCIIOJIb30BAHUS
MH(OPMALIMOHHBIX TEXHOJOTHI U
MIPOTPAMMHOT'O 00ECTICUCHHS;

- COBPEMEHHOE CIELMAIN3UPOBAHHOE
MIPOrpaMMHOE 00eCIeueHUE U METO/IbI €T0
HaCTPOUKHU;

- CTpyKTypa uHTep(deiica COBpeMEHHOTO
OyXrajaTepcKoro mporpaMMHOTO
o0ecrieyeHus.




Kon
1K,
OK, JIP

YMmenunst

3Hanug

Oyxraiarepckoil  uHpoOpManUu B
COOTBETCTBUU c U3y4aeMbIMU
poeCCHOHATBLHBIMU MOTYJISIMU

s QopMHpOBaHUS WM ydera

MePBUYHBIX JIOKyMEHTOB; JUIst
oopmienus IJIATEKHBIX
JIOKYMEHTOB;

- NIpocMaTpuBaTh U aHAJIU3UPOBAThH
OyXxrajarepckue MpPOBOJKH IO Y4YETy
KAaCCOBBIX Ollepaluii, IO Yyd4eTy
JICHE)KHBIX CPEJICTB Ha pPacyeTHBIX
cyerax, IO YYEeTy aKTHUBOB U
HMCTOYHUKOB aKTUBOB OpraHU3alluu;
[0 HAYUCIICHUIO W IEPEUUCICHUIO
CYMM HaJoroB U cOOpPOB;
-IpocMaTpuBaTh M aHAJIU3UPOBAThH
peructpsl yuera, cpopMHpOBaHHBIE
OyXraJTepCcKuM IPOrpaMMHBIM
00eCIIeUCHHUEM;

- MpOCMAaTpUBaTh U aHAIU3UPOBAThH
IUIaH CYETOB OyXrajJTepcKoro yuera
(UHAHCOBO-X035HCTBEHHON
NeSITeIbHOCTH OpraHu3aluy;
-MCII0JIb30BaTh BO3MOXHOCTU
CHEIMaIM3UPOBAHHOTO
OPOrpaMMHOr0 00ecrieueHHsl 1o
(GbopMUPOBaHHUIO U TPOCMOTPY
Oyxrantepckoit (pUHAHCOBOI)
OTYETHOCTH; 110 (POPMUPOBAHUIO U
IIPOCMOTPY HAJIOTOBBIX JEKJIapalui
10 HAJIOTaM B cOOpam B OFODKET.




2. CTPYKTYPA U COAEPXKAHUE YUYEFHOM JUCIATLIMHBI

2.1. O6beM yueOHOI JMCHUITIMHBI M BU/IbI Y4eOHOMH padoThl

Bupg, yuebHoit paboTbl

Konnuecrtso yacos

MakcumanbHas yuebHana Harpyska (Bcero) 84
CamocroaTenbHana pabora 8
0O6a3aTenbHanA ayauTopHana yuebHaa HarpysKa (Bcero) 76
B TOM Yncne:

TeopeTuyeckoe obyyeHue 20
npaKkTU4YecKkue 3aHATUA 50
MpomexyTouHaa aTrectauma 6

B popme aK3ameHa




2.2. TemaTnuecknii miian ydyeoHoi nucuuniauabl «OI1.08 UndopmannoHHbIe TEXHOJTOTHH B PO eCcCHOHATBHOM 1esiTeTbHOCTI

Koanl
KOMIIETEHIUI U
JIMYHOCTHBIX
. pe3y/1bTaToB,
HaumenoBanue pasnenos | Tema u ¢popma ayTuTOPHOro 3aHATHSI/TeMa CAMOCTOSITeIbHO padoThI Oo0bem B dopMEpOBaHHIO
M TeM 00y4YarIMXCcH yacax pMup
KOTOPBIX
crnocodcTByeT
3JIeMEHT
NMPOrpaMMbl
Pasznea 1. [IlpumeHenne nH(GOPMAIIMOHHBIX TEXHOJIOTHI B IKOHOMUYECKOI cdepe. 12
Tema 1.1. Copaepxxanue yueOHOI0 MaTepuaJia 6 OK 02, OKO03,
IlonsiTHE U CYIIHOCTH 1. Henu, 3amaun aucuuriuHbl. [loHsatus nHOpMaMOHHONW TEXHOJIOTHH, OK 05, OK 09
HH(pOopMALMOHHBIX MHPOPMAIMOHHON cucTeMbl. [IpuMeHneHre nHPOPMAMOHHBIX TEXHOJIOTHIA JIP 14, JIP15
CHCTEM U TeXHOJIOTUH B DKOHOMUKE
2. Crioco0sl 00pabOTKH, XpaHEHHS, TTEPeJaul U HAKOTUICHUS HH()OPMAIIHH. 4
TexHuyeckoe U TporpaMMHOe  obecriedeHre  HWH(OPMALMOHHBIX
TEXHOJIOTHI
3. Knaccudukanus u coctaB "HGOPMAITMOHHBIX cUcTeM. JKU3HEHHBIN UK
MH(POPMALMOHHBIX CHCTEM.
CP Ne 1. Pabota ¢ nH(popMarimoHHBIMU MTOpTaJlaMH, HallUCaHUE pedepaToB
U J0KIamoB Ha TeMbl: «[IpHHIMIBI KIIACCH(HUKAIMKA KOMIIBIOTEPOB.
ApPXUTEKTypa IEpPCOHAJIBHOTO KOMIIbIoTepay, «CTpykTypa ©6a30BOro
mporpamMmHOTO  oOecrieueHus»,  «Kmaccudukanus W OCHOBHBIE )
XapaKTePUCTUKH OIepanroHHON CHCTEMBD», «Knaccuduxanus
MIPUKJIATHOTO MPOrPaMMHOT0 0OecreueHus], EPCIEKTUBBI €r0 Pa3BUTHUS»,
«CpaBHUTENBHBIN aHATU3 CIEMUATU3UPOBAHHBIX MPOTpaMM Ul ydeTa U
aHaJin3a GUHAHCOBOT'O COCTOSIHUS OpraHU3ALII.
Tema 1.2. Coaep:xxaHue yueOHOro MaTepuaJia: 6 OK 02, OK 03,
3amuTa uHpopmMaunu B 1. Ilonstne 3amuThl WHGOPMAMK W WHOOPMAIMOHHOW OE30MaCHOCTH. 2 OKO05, OK 09
HH(OPMALMOHHBIX [Mpuniunel W crnocoObl  3amuTel  MHGOpMaru B HWH(POPMAIIMOHHBIX JIP 3
cucTremMax. CUCTEMax.

2. XapakTepucTUKa yrpo3 0e30macHOCTH WH(MOPMAIUU M UX HCTOYHHKOB.




Koanl
KOMIIETeHIIUH "

JIMYHOCTHBIX
HaunmenoBanue pazaesnoB | Tema u ¢gopma ayIMTOPHOT0 3aHATHSI/TeMa CAMOCTOATEILHOI PadoThI O6bem B pe3yIbTaToB,
U TeM 00y4YarIMXCcH yacax (bopmmpoBariio
KOTOPBIX
crnocodcTByeT
3JIeMEHT
NMPOrpamMMmblI
Mertoapl obecrieueHrss ”HPOPMAIIMOHHON 0€30TIaCHOCTH
3. IIpaBoBoe obecnieueHne MPUMEHEHUS] UHPOPMALIMOHHBIX TEXHOJIOTHNA U
3a1uThl UHGOPMAIUH.
[Mpaktaeckoe 3anstre Nel. OpraHuzanus 3amuThl WHPOPMAIUM HA )
MEPCOHAIBHOM KOMIIBIOTEPE.
CP Ne 2. Pabota ¢ nH(OpMaMOHHBIMY MTOPTAJIaMHK, Hakcanue pedeparoB
U TOKJIAJIOB HAa TeMy: «XapaKTepuCcTUKa yrpo3 06e30MmacHoCTH HHPOpMAIHH 2
Y MX UCTOYHUKOBY.
Pa3nes 2. TexnoJsiorum co3qanusi ¥ npeodpazoBaHusi HHPOPMALMOHHBIX 00bEKTOB B 30
IKOHOMHUYECKOH cepe
Tema 2.1. Coaep:xxanue yueOHOro MaTepuaJia: 8 OK 01- OK 05,
TexHoJI0ruu CO31aHNs U 1.TexcToBbIe peaaKkTOpbl, Kak OJWH U3 BUIOB MPHUKIATHOTO TPOTPAMMHOTO OK 09
00padoTKHN TEKCTOBOMH obecrieuenus.  Co3gaHue,  peAakTHUpOBaHHE U (QOpPMATUPOBAHHE JIP 11, JIP 14
uHpOpMAIUH JIOKYMEHTOB, MOATOTOBKA K MeYaTH
2.Co3aHue CHHCKOB MapKUPOBAHHBIX, HYMEPOBAHHBIX, MHOTOYPOBHEBBIX
1 ux opMaTUpOBaHUE.
3.Co3nanue u 0o(hopMIICHHE Tra3eTHBIX KOJIOHOK.
4.CriocoObl  co3maHus TaOnuIl, NpeoOpa3oBaHWE TEKCTa B  TaOJHIIBL 2
Konctpyxkrop: ctumu odopmiienue tabmui. Maxket: pabota ¢ pparmeHTaMu
TaOJINII.
5.Co3aHue TEKCTOBBIX [IOKYMEHTOB CIIOXKHOM CTpPYKTYyphl. .Hymepanus
CTpaHUIl, KOJIOHTUTYJIbI, pPa3pbIBbl CTpaHul, pazzaenoB. Cruiesoe
oopmieHne 3aroyoBKOB, penaktupoBanue crwieid. Co3naHue U
peIaKTHpPOBaHUE aBTOCOOMPAEMOr0 OTJIaBJICHUS
[Tpaktrueckoe 3ansaTue Ne 2. Co3yianue, peJlakTHpOBaHHe U (hOpMaTHPOBA- 2




Koanl
KOMIIETeHIIUH "

JIMYHOCTHBIX
. pe3yJbTaToB,
HaunmenoBanue pazaesnoB | Tema u ¢gopma ayIMTOPHOT0 3aHATHSI/TeMa CAMOCTOATEILHOI PadoThI O6bem B dopMEpOBaHHIO
M TeM 00y4YarIMXCcH yacax pMup
KOTOPBIX
crnocodcTByeT
3JIEMEeHT
NPOrpaMMblI
HUe JoKyMeHTOB. Co3naHue u opopMiIeHUE MapKUPOBAaHHbBIX, HyMEpOBaH-
HBIX 1 MHOTOYPOBHEBBIX CIIMCKOB, Ta3€THBIX KOJIOHOK. 3anmuch (hopMyJI.
ITpaktnyeckoe 3anstre Ne 3. Pabota ¢ tabauuamu. OgopmiieHre JOKyMeH- )
TOB rpaduyeckuMu o0bekTaMu. CHOCKH. ['HIIepcChUIKH.
[Tpaktunyeckoe 3ansatue Ne 4. VMcnons3oBaHue cTuiei, madioHoB. @opmu-
pOBaHUE OrJaBiIeHUs U cnucka mwunroctpanuil. Komonturyisl. [loaroroska 2
K [IEYaTH.
Tema 2.2. CoaepxxaHue yueOHOI0 MaTepuaJia 4 OK 01- OKO5,
TexnoJsornu co3nanust 1 | 1. KommnbrorepHas rpaduka, ee BUIBL. OK 09
00pa0oTku rpaguyeckoii | 2. MyJabTUMEANITHBIE TPOTPAMMBIL. JIP 11, JIP 14,
uHpopmannu 3. Ilpe3eHTanuu, Kak HHCTPYMEHT MpodeccuoHanbHOM aesTensHocTy. Ha- ) JIP 15
3HaY€HUE M OCHOBHBIE BO3MOXHOCTU IMPOrpaMMbl MOATOTOBKH MpEe3eH-
taiii MS Power Point. OcHOBHBIE TpeOOBaHMS K JI€JIOBBIM IMPE3EHTa-
LUSIM.
ITpaktueckoe 3anatue Ne 5. Co3naHue MyJIbTUMEAUMHBIX MTPE3ECHTALUN B 2
MS Power Point.
Tema 2.3. Coaep:xanue yueOHOro MaTepuaJia: 18 OK 01-OK 03,
TexHoJI0ruu CO31aHNs U 1.Ha3nauenue 37eKTpoHHBIX Tabnui. OpraHu3aius pacuyeToB B TaOJIUIYHOM 2 OK 09
00padoTKN YK CJI0BOI nporieccope  MS  Excel. Cs3p nuctoB u kHUT. OTHOCUTENbHAs W IIK 1.1- IIK 1.4,
uHopmanumn a0comoTHas aapecanus B TabimuHoM mporieccope MS Excel. CsizanHbie IIK 2.1
tabnuupel. [locTpoenue quarpamm. JIP 14, JIP 15

2.cnonp3oBaHne  pa3iM4YHBIX ~ KATErOpUd  BCTPOCHHBIX  (DYHKITHIA:
O0ankoBckue (PpyHKIMU, QYHKIHH TI0 paboTe ¢ meHHbIMU Oymaramu, BIIP u

Jpyrue.
3.CrenmanpHble  Bo3MOKHOCTH MS  Excel mnsi paGoTel ¢ O0JBHIMMHU
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HaumenoBanue pa3uesion
U TeM

Tema u popMa ayTuTOPHOT0 3aHATHS/TEMA CAMOCTOSATEIbHOMH PadoThI
00y4YarIMXCcH

Oo0beM B
gacax

Koanl
KOMIIeTeHIMI U
JIMYHOCTHBIX
pe3yJbTaToB,
(popmupoBanuo
KOTOPBIX
crnocodcTByeT
3JIEMEeHT
NPOrpaMMblI

MaccuBaMu HMH(POPMAIMK: COPTHPOBKA, (GHIbTpaIus, ITPOMEKYyTOUYHBIC
UTOTH, KOHCOJIMJIAIUS TAHHBIX, CBOJIHBIC TaONIUIlbl. CBOJHBIC JHATPAMMBI.
4 Hanctpoitku MS Excel mis pemieHuss sKOHOMHUYECKHX 3amad. Ilowck
pemienuii. [logoop napamerpa.

[Tpaktnueckoe 3anstme Ne 6. Co3maHWe W pPeAaKTHPOBAHUE TaOJIHII.
OTtHOocuTeNnbHAs U aOCOIOTHAS ajpecanys B TaOJIWIHOM Tporieccope MS
Excel.

[Mpaktnyeckoe 3anstme Ne 7. Ilpumenenwe (QyHKIUI pa3inHYHBIX
kareropuit MS Excel ju1st perieHust 1 aHaaM3a SKOHOMUYECKUX 3a]1ay.

[TpakTnueckoe 3anstue Ne 8. I'paduueckuii ananu3 nanueix B MS Excel.
XapaKTepUCTUKU PA3IUYHBIX TUMOB auarpamMM. OcoOEHHOCTH HACTPOMKH
JuarpaMM  pas3iUYHbIX THUIOB: KOMOMHHpPOBaHHbIE, C HAKOIUICHUEM.
CnapkiiaiiHbl.

[Ipaktuueckoe 3ansatme Ne 9. OOpaboTka JaHHBIX: COPTUPOBKA,
bunbpTpanus, CTPYKTypUpPOBaHHE TaONHIl, aBTOMATHYECKOE IOABEACHUE
HUTOI'OB, KOHCOJMAWPOBAHUC JTAHHBIX.

[Tpaktuyeckoe 3anstue Ne 10. Co3manme u mnpeoOpazoBaHHE CBOJHBIX
TaOiauI. AHaIW3 MJaHHBIX C TIOMOINBIO CBOAHBIX Tabmum. CBOIHBIE
JAuarpaMMmal.

[Ipaktnueckoe 3anarue Ne 11. Pemenue SKOHOMHYECKHX
ontumu3zanuu cpeactsamu Excel. TpancropTHble 3a1a4u. MakpoChL.

3a1a4

HpaKTI/I‘IeCKOC 3agsaTue Ne 12. Mcrmomp3oBaHue QJICKTPOHHBIX Ta6J'II/II_I JJIA
(1)I/IHaHCOBI>IX 1 SKOHOMHWYCCKUX pacyYCTOB.

CP Ne 3. Iloctpoenue ¢unancoBoir mozaenu B Excel, skoHoMuueckuit
aHaJIM3 OTYEeTa M0 YCTOMYMBOCTH JAHHON Monenu. 3amuTa nHGOpMAIHU B

12



Koanl
KOMIIETeHIIUH "

JIMYHOCTHBIX
. pe3yJibTaTOB,
HaunmenoBanue pazaesnoB | Tema u ¢gopma ayIMTOPHOT0 3aHATHSI/TeMa CAMOCTOATEILHOI PadoThI O6bem B dopMEpOBaHHIO
M TeM 00y4YarIMXCcH yacax pMup
KOTOPBIX
crnocodcTByeT
3JIEMEHT
NMPOrpaMMbl
TabJMIax, orpaHMueHUe JOCTyIa K pabouel KHUTe.
Pasnen 3. TejlekOMMYHUKALIMOHHBIE TEXHOJIOTUH 10
Tema 3.1. Coaep:xanue yueOHOro MaTepuaJia 4 OK 01-05,
IIpencraBaenus o 1.Uurepuer-texnonoruu. CrnocoObl W CKOPOCTHBIE XapaKTEPUCTUKU OK 09,
TEXHUYECKHUX H HOJKIIIOUECHUS, IpoBanaep. [Iepenaua uHbOopMaIuu MEXIY JIP 3, JIP 11,
NPOrpamMMHBIX CpeACTBaxX | kKommnbroTepamu. [IpoBoaHas n 6ecipoBOAHAS CBS3b. JIP 13, JIP 14,
TeJIeKOMMYHHUKAIMOHHBI | 2.]louckOoBbIE  CUCTEMBI. [Ipumep  noucka  uHPOpMamuM  Ha JP 15
X TeXHOJIOTHii. oOpa3zoBarenpHbIX nopTanax. OcyllecTBiIeHHe NoucKa HHGOpPMALMU WIH
MHPOPMALIMOHHOTO O00BEKTa B TEKCTe, (DallIOBBIX CTPYKTypax, 0Oazax )
naHHbIX, cetn MuTepHeT. PaboTta ¢ mHTEpHET-OMOIHOTEKOM
3.Co3ganue siNIMKa 3JIEKTPOHHOW MOYTHI M HACTPOMKA €ro MnapaMeTpos.
DopMUPOBAHUE AIPECHON KHUTH.
4.ConuanbHble CETU. JTUYECKHE HOPMbI KOMMYyHUKauuii B MHTepHere.
Wnrepuer-xypuHansl u CMU
5.MeToabl cO31aHus U COITPOBOKIACHUS CaNTa.
[Ipaktuueckoe 3anarume Ne 13. PabGora C TMOWUCKOBBIMH CHCTEMaMHU,
ANIEKTPOHHOM MOYTOM. BO3MOXKHOCTH yAAJIEHHOTO J0CTyHa K CETEBbIM )
pecypcam opranuzanuu. O6naynble TexHOJIoruM. Mcnonap3oBanue cepBUCcOB
Google Docs a1 coBMECTHOM pabOThI ¢ JOKYMEHTaMHU.
Tema 3.2. Conep:kaHue y4eOHOI0 MaTepuaJia: 6 OK 01-OK 05,
CeteBble l.Ilpumepsl  ceTeBbIX HMHPOPMALMOHHBIX CHCTEM JUISI  pa3IMYHBIX 2 OK 09,
uHpOpMALIMOHHbIE HarpaBJeHUH TPO(HECCHOHATBLHOMN JIeITEIbHOCTH (CHCTEMBI OYXTaJITEPCKHUX [IK 1.1- TIK 1.4,
CHCTEMBbI JJISl PA3JIMYHBIX | pacUyeTOB, JUCTAHIIMOHHOTO OOy4YeHUS ¥ TECTUPOBAHUS, CETEBBIX IIK 2.1, IIK 3.1
HanpasJeHUil KoH(pepeHuii u GopyMoB, JIEKTPOHHOTO TOJIOCOBAHUS U TIP.) [IK 4.2-TIK 4.3
npogdeccuoHaIbLHOM 2.CopaBouno-nipaBoBbie  cucteMbl  (CIIC) B mpodeccHOoHATBHOM JIP 14, JIP 15




Koanl
KOMIIETeHIIUH "

JIMYHOCTHBIX
. pe3y/1bTaToB,
HaunmenoBanue pazaesnoB | Tema u ¢gopma ayIMTOPHOT0 3aHATHSI/TeMa CAMOCTOATEILHOI PadoThI O6bem B dopMEpOBaHHIO
M TeM 00y4YarIMXCcH yacax pMup
KOTOPBIX
crnocodcTByeT
3J1eMeHT
NMPOrpaMMbl
nesarenbHocTH ¢uHaHcucTa. OcHOBHbE (DYHKIMM M IpaBuUia pabOThl C
CIIC. ITouckossie BozmoxkHocTu CIIC. OOpaboTka pe3ynbTaToB IMOHMCKA.
Pabota ¢ cofepKMMbIM JOKYMEHTOB
AeATeIbHOCTH [Tpaktuyeckoe 3anstue Ne 14-15. Pa6ora B CIIC «I"apant». Opranuzamus
noucka HopMaTHBHBIX J0KyMeHTOB B CIIC «I'apant». Ilpecca, kHurmy, 4
KOJEKChI, IyTEBOAUTEIN
Paznea 4. UnopmManmoHHble CHCTEMbI ABTOMATH3AIUN OYXTAJITEPCKOr0 y4eTa 26
Tema 4.1 Coaep:xaHue y4eOHOro MaTepuaJia 26
TexHoJiorusi padoTshl ¢ 1.CpenctBa aBTOMaTH3aluu NPOPECCHOHATBHON AESATETBHOCTH: OOIIHe OK 01-OK 05,
NPOrpaMMHBIM BO3MO>XHOCTH M OCOOE€HHOCTHU OTJEJIbHBIX MPUKIAIHBIX PEIICHUI. OK 09,
olecreyeHneM 2.Hactpoiika KOH(UTYypalluu MPUKIAJHOTO PEIHICHUS B COOTBETCTBHU C I[IK 1.1- TIK 1.4,
aBTOMATH3aLMU npodecCHOHANBbHBIMU LEISIMH U 3a/1a4aMH. MK 2.1, IIK 3.1
O0yXraJrepckoro y4era 3.0cHOBHBIE (QYHKIMH, PEXKHMBI W TpaBWia paboOThl C OyXraiaTepckon 4 IIK 4.2- TIK 4.3
nporpamMmoil. KontekcTHas moMolib, padboTa ¢ JOKyMEHTaIHeH. JIP 3, JIP 4, JIP7,
4.0OcHOBHBIE TpaBWiIa oOecrneyeHus HWHPOPMALMOHHON O€30MacHOCTH JIP 13, JIP 14,
OyXTanTepCcKoOro MPOTPAMMHOTIO KOMILIEKCA. CoxpaHeHnue u JIP 15
BOCCTAaHOBJICHHE MH(POPMAILTMOHHON 6a3bl.
[Ipaktnueckoe 3anstue Ne 16-17. 3nakomMcTBO ¢ uHTepdericom
Oyxrantepckoil mporpammbl. HacTpoiika KOH(HUrypamuu HpUKIaIHOTO
pelIeHsl B COOTBETCTBUHM C MPO(PECCHOHANBHBIMM LEISAMU M 3aJadyaMH. 4
OcHoBHBIE (YHKIMH, PEXKHMbI M TpaBujia pabOThl C CHCTEMOW.
VYnpasnenue HopMmatuBHO-cripaBouHoU nHpopmarmeit (HCH). Coxpanenue
U BOCCTaHOBJIEHUE 0a3bl JaHHBIX
[Tpaktuueckoe 3anstue Ne 18-19. BBoag M KOppeKTHpOBKa CBEACHHN 00 4

OpraHM3allii M HACTPOWKa MapaMeTpoB YYEeTHON monutuku. Pabota ¢




HaumenoBanue pa3uesion
U TeM

Tema u popMa ayTuTOPHOT0 3aHATHS/TEMA CAMOCTOSATEIbHOMH PadoThI
00y4YarIMXCcH

Oo0beM B
gacax

Koawi
KOMIIETeHIUI U
JIMYHOCTHBIX
pe3yJbTaToB,
(popmupoBanuo
KOTOPBIX
crnocodcTByeT
3JIEMEeHT
NPOrpaMMblI

IUTaHOM CYeTOoB. BBOJ ocTatkoB 1o cueram. BBox wuHbopMmaimu 00
o0bekTax yuera. PaboTa co cripaBOYHMKAMHU, JOKYMEHTAMHU, KypHAJIaMH.

[Ipaktnueckoe 3anstue Ne 20-21. Odopmiienne xypHaia (HaKToB
XO3AWCTBEHHOHN XM3HM Ha OCHOBAHWH TMEPBUYHBIX JOKyMEHTOB. Pabora ¢
JneMo-Bepcueit UC, mpocMoTp M aHaJIM3 JOKYMEHTOB, IPOBOJIOK.

[Mpaktueckoe 3anstue No 22-23. Vuer W aHamm3 O€3HATUYHBIX U
HAJIMYHBIX PAcUYeTOB B OpraHM3AIMH; B3aMMOPAcUeThl C KOHTpPAareHTamH B
OyXraiaTepckoil mporpamMme. AHaJIM3 PETUCTPOB OYXTaITEPCKOTO YdYeTa.
dopmupoBaHue (HPUHAHCOBBIX PE3YIHTATOB ACSITENFHOCTH SKOHOMHYECKOTO
CyOBeKTa.

[Ipaktuueckoe 3ansitue No 24-25. OCHOBHbIE BO3MOXHOCTH U MPUHIUIIBI
dbopmupoBanus Oyxrantepckuid ((PUHAHCOBOW) M HAJIOTOBOW OTYETHOCTH B
Oyxrantepckoii mporpamme. CraHgapTHbIE | pPErIaMEHTUPOBAHHBIC
oTuyeTbl. MOHUTOPMHT W aHAIM3 IEJCBBIX ITOKa3aTeNeH eATeTbHOCTH
OpraHU3allMK C UCIIOJIb30BAHUEM OYXTaaTePCKON MPOrpaMMbl

CP No 4. MonenupoBanue paboThl OyxraiaTepa B YCIOBHO CO3JaHHOM
npennpustTud. [loAroToBKa NaHHBIX Ui 3alOJHEHHS] CIPABOYHUKOB H
BBOZla MHpopMaluu 00 oObekTax. Pabora ¢ mepBUYHBIMH JTOKyMEHTAMHU
(mogbop, oOpaboTka, aHanmu3): IUIATEXKHOE TOpyuYeHHE, OaHKOBCKas
Boinicka, [IKO, PKO, aBaHCOBBI OT4YeT, TOBapHas HakjJIagHas, CYET-
dakTypa, TpeOoBaHUe-HAKIAHAs, PACUCTHO-TUIATE)KHAS BEIOMOCTb U JIp.
AHanu3 chOpMHPOBAHHBIX CTAHAAPTHBIX U PETIAMEHTHPOBAHHBIX OTYETOB:
00OpOTHO-CANTBJIOBAsl  BEIOMOCTh, KapTOYKH CUETOB, OyXTalnTepCKHii
OanaHC, OTYET 0 (PMHAHCOBBIX PE3yJIbTaTaxX, HAJIOTOBBIE ACKIAPAILIUH U JP.

ITpomeskyTOUHas aTTecTalMs B Gopme IK3aMeHa
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HaumenoBanue pa3uesion
U TeM

Tema u popMa ayTuTOPHOT0 3aHATHS/TEMA CAMOCTOSATEIbHOMH PadoThI
00y4YarIMXCcH

Oo0beM B
gacax

Koawi
KOMIIeTeHIMI U
JIMYHOCTHBIX
pe3yJbTaToB,
(popmupoBanuo
KOTOPBIX
crnocodcTByeT
3JIEMEeHT
NPOrpaMMblI

Bcero:

84
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3. YCJIOBHUS PEAJIM3ALIMU YYEFHOU JUCHUNJIAHBI

3.1. MaTepuajbHO-TeXHUYECKOE o0ecneyeHmne

3.1. lns peanu3anuu OporpaMMbl y4eOHOH AUCIUIIMHBI JOJKHBI OBITh MPEyCMOTPEHBI
ClIeyIoIINe CHeHallbHbIe TOMEIIECHUS:

Komnbrotepusiit  kabuHer «/H(QOPMAIIMOHHBIX TEXHOJOTHA B NpOoQecCHOHATHHON
JEeSITEIbHOCTI»:

- NOCAJ0YHbIE MECTA MO KOJIMYECTBY 00YHaIOLINXCS;

- paboyee MecTO MpernoaBaTes;

- KOMILJIEKT Y4eOHO-METOANYECKOM TOKyMEHTAIINH,

- KOMIUIEKT Y4eOHUKOB (Y4eOHBIX MOCOOUI) 110 KOJMYECTBY 00yUYarOIIUXCs;

- KOMITBIOTEP C JIMLEH3UOHHBIM MPOTrPAMMHBIM 00ECIIEYCHUEM;

- MYJIbTUMENA IPOEKTOP.

TexHuueckue cpencTBa 00ydeHus:

- MEpPCOHAIbHBIE KOMIBIOTEPHI, COEIWHEHHBIE B JIOKAJIBHYIO CEThb U HMEIOIINe
JOCTYI K Ti00ansHOM cetu Internet — 12mT.;

- nepudepuitnoe 000py0BaHUE: IPUHTEP, CKAHEP U JP.;

- naket nporpamm Microsoft Office;

- JUIEH3UOHHOE MPOrpaMMHOE 00eCIIeUeHNUE;

3.2. UndopmanuonHoe odecrnieyeHne 00y4eHust

Ilepeyenb y4eOHbIX M3aannii, UHTEpHET-pecypcoB, 10NOJTHUTEIbHOM JIUTEPATYPbI

OcHOBHbIC HCTOYHMKH:

l. Kocunenko, H. C. HWuHpopmanuoHHblE TEXHOJIOTMH B MNpodeccHoHANIbHON
nestensHocTH : yueOHnoe mocobue mis CIIO / H. C. Kocunenko, U. I'. ®puzen. — Capatos :
[IpodobpazoBanue, 2023. — 268 c. — ISBN 978-5-4488-1575-1. — TekcT : 31eKTpOHHBIN //
[udposoit  oOpazoBatenpHbli  pecypc  IPR SMART :  [caiit]. —  URL:
https://www.iprbookshop.ru/131404.html (mata oGpamenus: 18.08.2023). — Pexum gocrtyna:
JUIsL aBTOPU3HP. MTOJIb30BATEICH.

2. [letnuna, E. M. HWHdopmalroHHBIE TEXHOJOTUHM B MNPOQPecCHOHANBHON
nestenbHOCTH : ydeObHoe nocobue mist CIIO / E. M. Ilernuna, A. B. I'opbaueB. — Caparos :
[Ipodobpazosanue, 2021. — 111 c. — ISBN 978-5-4488-1113-5. — TekcT : 31eKTpOHHBIN //
[udposoit  oOpazoBatenpHbli  pecypc  IPR SMART :  [caiir]. —  URL:
https://www.iprbookshop.ru/104886.html (mata oOpamenus: 19.08.2023). — Pexum gocrtyna:
JUIsL aBTOPU3HP. MTOJIb30BATEICH.

3. Cawmyiinos, C. B. Uadopmarmonnsie Texnonoruu. OcHoBsl padbotsl B MS Word u
Excel : yue6HOoe nocobue amst CIIO / C. B. Camyiinos, C. B. CamyiinoBa. — CapatoB, Mocksa :
[IpodobpazoBanue, Ait [Iu Ap Menua, 2023. — 96 c. — ISBN 978-5-4488-1585-0, 978-5-
4497-1972-0. — Texkcer : snexTponHsbIit // Ludposoii oOpasoBarenbhblii pecypc IPR SMART :
[catiT]. — URL: https://www.iprbookshop.ru/126617.html (mara o6pamenus: 10.08.2023). —
Pexxum noctyna: 11 aBTopusup. nonb3osareneit. - DOI: https://doi.org/10.23682/126617.

4. [letpoBa, A. I'. IlpakTmueckue OCHOBBI OYyXTalTEPCKOTO ydeTa HMYIIECTBA
opranuzanuu : yduebHoe mocobue mist CIIO / A. I'. IletpoBa. — 2-e u3n. — Caparos :
[Ipodobpazosanue, 2023. — 160 c. — ISBN 978-5-4488-1574-4. — TekcT : 31eKTPOHHBIN //
[udposoit  oOpazoBatenpHbli  pecypc  IPR SMART :  [caiir]. —  URL:

https://www.iprbookshop.ru/131413.html (mata oGpamenus: 08.08.2023). — Pexum gocrtyna:
JUISL aBTOPU3HP. TIOJb30BaTENeH

JlonoJHuTeIbHbIEe HCTOYHUKH:

1. TexHonorHM 3amMTH HHOOPMAIMK B KOMITBIOTEPHBIX CETAX : ydeOHOe mocobue
s CIIO / H. A. PynenkoB, A. B. Ilponerapckuii, E. B. CmupHoBa, A. M. CypoBoB. —
CaparoB : IIpodobpazoBanue, 2021. — 368 c. — ISBN 978-5-4488-1014-5. — TekcT :
anekTpoHHbIH // Lludposoit obpazoBarensHblii pecypc IPR SMART : [caiit]. — URL:


https://doi.org/10.23682/126617

https://www.iprbookshop.ru/102207.html (nara obpamenus: 10.082023). — Pexxum goctyna:
JUISL aBTOPU3HP. MTOJIb30BaTENEH

2. [etnuna E. M. MHpOpMalmOHHBIE TEXHOJIOTUU B MPO(ECCHOHAILHON JesTeNb-
HocTH : yueOHoe mocobue st CI1O / E. M. Iletnuna, A. B. T'op6aueB. — Capatos: [Ipodobpa-
3oBanue, 2021. — 111 ¢. — ISBN 978-5-4488-1113-5. — TeKcCT : 3NeKTPOHHBIN // DNEKTPOH-
HBI pecypc uugposoit obpazosarensHoi cpenpl CIIO PROFoOpa3oBanue : [caiir]. — URL:
https://profspo.ru/books/104886.html

3. Ounnmonosa, E.B. MHpopMmanmonHble TeXHOIOTUU B MpOodecCHOHANbHOU Jesi-
tenbHOCTU: yueOHuk st CI1O/ @unumonosa E.B. — Mocksa : KnoPyc, 2021. — 482 c. —
ISBN 978-5-406-03029-5. — TekcT : 21eKTpoHHBIN // DneKTpoHHBIH pecypc: [caiiT]. — URL:
https://book.ru/book/936307.

HNuTepHeT-pecypcent:

1. ®enepanbusbiii nopran «Poccuiickoe odpazoBanue»: http:/www.edu.ru

2.Pabota B Excel ¢ popmynamu u Tabnuuamu naHHbIX: https://exceltable.com

3. CnpaBouHo-nipaBoBas cucreMa «KoncynbranT [lmoc»: http://www.consultant.ru

4. -CnpaBouHo-nipaBoBas cuctema «[apanT»: http://www.garant.ru

5.Odununanbueii calit MunuctepctBa ¢(unancoB Poccuiickoit ®enepanuu: http://
www.minfin.ru

6. OunmanpHbiii caiT DeeparbHON HATOTOBOM CITyKObI: http://www.nalog.ru

7. 1C:Ilpennpusarue 8 uepe3 UnTepHeT /i yueOHbIX 3aBeaeHuil: https://edu.1cfresh.com

8. Undpopmanmonnsie matepuainsl 1C: https://v8.1C.ru

9. -Nupopmarmonnas cuctema 1C: UTC https://its.1c.ru/

10. Metonnueckne matepuansl mo kKoudurypamusm 1C: https://docplayer.ru

11. Matepuansl u Buzneoypoku no 1C: https://kypcbl-nio-1c.pd

12. Odunmaneuerii caiit CormansHoro ¢onma Poccun: https://sfr.gov.ru/

13. Odunmaneusiii  caidit LlentpansHoro banka Poccuiickoir @eneparun: http://
www.cbr.ru/
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4. KOHTPOJIb 1 OLIEHKA PE3YJbTATOB OCBOEHUS YUEBHOM

KOHTp OJIb MW  OICHKa

pe3yIbTaTOB

JUCLUIIIMHBI
OCBOCHUA

JUCIUILINHEI

OCYHICCTBJIIAIOTCA

npenoaaBaTejicM B IPOLCCCC MPOBCACHHUA H 3alIUTC PE3YJIbTAaTOB IMPAKTUUYCCKHX SaHHTI/II\/II,

TCCTUPOBAHNHU, CAAYC SK3aMCHA.

PesynabTaTnl 00y4yeHus
(ocBOCHHBIC YMEHHNS, YCBOCHHbIE
3HAHHSA)

Kpurepum ouenku

MeToabl KOHTPOJISA

Ilepeuensv snanuii, oceausaemvix 6
PAMKAX OUCYUNTIUHDL.

- OCHOBHBIC HCTOUYHUKHU
UH(POPMALIUU U PECYPCHI IS
peleHus 3a1a49 ¥ npooyieM B
po(hecCHOHATLHOM e TeIIbHOCTH;
- aJITOPUTMBI U METOJIBI
BBITIOJTHCHHS 32/1a49H, PaOOTHI;

- IOPAZIOK OIICHKH PE3yJIbTaTOB
peteHus 3a1a4 npopeccuoHaIbHON
NeSITeTbHOCTH;

- HOMEHKJIaTypa HH()OPMAITMOHHBIX
UCTOYHUKOB, IPUMECHSIEMBIX B
po(heCcCHOHATLHOM e TeIIbHOCTH;
- IPHUEMBI CTPYKTYPHUPOBAHUS
UHpOpMaLINY;

- ¢popmat ohopmIIeHHS pe3yIbTATOB
NOWCKa MH(POPMaLIUY;

- OCHOBHBIE METOJIbI cOOpa,
00paboTKH, XpaHCHHSI, IepeIadu U
HAKOIJICHUS HHPOPMAIINH;

- mpaBmiIa 0(OPMIICHUS
JIOKYMEHTOB M TTOCTPOCHHS YCTHBIX
COOOIIIECHHI;

- COBpEMEHHas Hay4YHas U
npodeccuoHambHas TEPMUHOJIOTHS;
-TIOHATHS UHPOPMALIMOHHOM
TEXHOJIOTHH, NH(HOPMAITMOHHOU
CUCTEMBI;

- Kaccu(UKaIys 1 COCTaB
UH(QOPMAIMOHHBIX CHCTEM;

- TEXHUYECKOE U MIPOTPAaMMHOE
obecrieueHne HHPOPMaITMOHHBIX
TEXHOJIOTHII;

- IPUHIIUTIBI ¥ CITOCOOBI 3aIUTHI
UHPOpMAaLUHU B UH(HOPMAITMOHHBIX
cucTeMax;

- Ha3HAYCHUE U MPUHITUIIBI
UCIIOJIb30BaHUS CHCTEMHOTO U
MPUKIJIATHOTO MPOTPAMMHOTO
obecriedueHust B mpodhecCHOHATBLHOM
NeSITebHOCTH;

- OCHOBHBIC TIOHSITHS

«OTIMYHO» — CTY/ICHT BJIJICET
3HAHMUSMHU MIPEIMETA B TIOJTHOM
00beMe yueOHOH ITporpamMMBl, J10-
CTaTOYHO ITyOOKO OCMBICITUBAET
JCIUTUIAHY; CAMOCTOSTEIBHO, B
JIOTHYECKOW TOCIEI0BATEIHBHOCTH
Y HCYEPIBIBAIOIIE OTBEUACT HA
BCE BOIIPOCHI OUjIeTa, moauep-
KHBaJI IIPH 3TOM CaMoe CyIile-
CTBEHHOE, yMEET aHAJIM3HPOBATH,
CpaBHUBATh, KIIAaCCU(DUITUPOBATD,
0000111aTh, KOHKPETU3UPOBATH U
CHUCTEMaTH3UPOBATh N3yUCHHBIN
Marepual, BBIICISATh B HEM TJIaB-
HOE: yCTaHABIIMBATh IPHYUHHO-
CJICZICTBEHHBIE CBSI3U; YETKO
(dbopMHpYET OTBETHI.

«XO0po1o» — CTyJICHT BJaJeeT
3HAHUSIMH JUCIUTUTMHBI TOYTH B
MOJTHOM 00beME MPOrpaMMbl
(umeroTcs mpoOenbl 3HAaHUH
TOJILKO B HEKOTOPBIX, OCOOEHHO
CJIOKHBIX pa3Jieliax); CaMOCTOs-
TEJILHO M OTYACTH NPU HABOIS-
HIMX BOMPOCAX JaeT IMOJHOICH-
HBIC OTBETHI Ha BOIIPOCKHI OWIIETA;
HE BCET/Ia BBIJICIISICT Hanboee
CYIIIECTBEHHOE, HE J0MyCKaeT
BMECTE C TEM CEPhE3HBIX OINOOK
B OTBETaX; yMEET PeIIaTh JCTKUE
U CPEJIHEH TSHKECTU CUTYaIMOH-
HBIC 331a4H.
«Y10BJIETBOPUTEIBHO» — CTY-
JICHT BJIaJIC€T OCHOBHBIM
00bEMOM 3HAHUH 110 TUCIHUILIH-
HE; IPOSIBIISICT 3aTPyTHCHUS B
CaMOCTOSITEIIEHBIX OTBETAaX, OIle-
pHUpYET HETOUHBIMH (HOPMYJIIU-
POBKaMH; B IPOIIECCE OTBETOB JI0-
MYCKAIOTCsl OUIMOKU 1O CYIIECTBY
BOMpocoB. CTyIEHT CIIOCOOCH
pemaTh JIMib HauboJsiee JerKue
3aJ1a4uu, BJIAJICET TOJIBKO 00s13a-

— KOMITBIOTEPHOE
TECTUPOBAHUE HA
3HaHUE
TEPMHUHOJIOTHH 10
TEME;

— TECTHPOBAHUE;

— caMocCTosATeIbHAas
pabora;

— 3amuTa pedepara;
— HabmoJieHue 3a
BBITIOJTHCHHEM
MIPAKTUIECKOTO
3aaHus
(meaTeabHOCThIO
CTYJEHTA);

— OIICHKA
BBITIOJTHCHHS
NPaKTUYECKOTO
3aganus (paboThl);
— TOATOTOBKA H
BBICTYIUICHUE C
JIOKJIA/IOM,
COOOIIIEHUEM,
MIPEe3CHTAIINH;

— pelieHue
CUTYaIlMOHHBIX
3ajad.
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PesynbTaTnl 00y4yeHus
(ocBOCHHBIC YMEHHNS, YCBOCHHbIE
3HAHHSA)

Kpurepum ouenku

MeToabl KOHTPOJISA

ABTOMAaTHU3UPOBAHHOW 00paOOTKH
UHpOpMaLINY;

- TEXHOJIOTHUS CO3/IaHus U
00pabOTKH TEKCTOBOM, YHNCIIOBOH,
rpadguveckoil HHGOpMAIIHH;
MOPSIZIOK BBICTPAMBAHHUS
MPE3CHTAlINN;

-OCHOBHBIC KOMIIOHCHTBI
KOMIIBIOTEPHBIX CETEH,
OpTraHHU3aIs MEKCETEBOTO
B3aUMOACHCTBUS;

- TEXHOJIOTHUS TIOUCKa HH(pOpMaIu
B ceTu MIHTEepHeT.

- IeJIOBast AJIEKTPOHHAS U
TeneoHHas KOMMYHHKAIIUH;

- ceTeBble HHPOPMAIIOHHBIC
CUCTEMBI JJIS1 Pa3IUYHBIX
HaTpaBlIeHUH MPodeCCHOHATHLHON
NESITeNIbHOCTH;

- uaTep(eiic MpaBoBbIX
MHGOPMAIIMOHHBIX CUCTEM JIJIS
MOMCKAa HOPMATHUBHBIX JOKYMEHTOB;
- IPaBOBBIE ACIIEKTHI
UCTIOJIb30BaHUsT MH(GOPMAITMOHHBIX
TEXHOJIOTHI U MTPOrPaMMHOTO
oOecrieyeHusl.

- COBpEMEHHOE
CHEIHATM3UPOBAHHOE TIPOTPAMMHOE
o0ecrieueHrne u METObl €ro
HaCTPOUKHU;

- CTpYKTypa unrepdeiica
COBPEMEHHOT'0 OYXTaiTepcKOro
IPOrpaMMHOT0 OOecTeueHusl.
Ilepeyens ymenutl, oceausaemvix 6
DPAMKAX OUCYUNTIUHBL:

- pacno3HaBaTh, aHAJTM3UPOBATH
3aJjauy WIK Mpo0JieMy U BBIICIATh
e€ COCTaBHBIC YaCTH;

- ONPEJIENATh STAIbl PEIICHUS U
CroCcOOBI pelleHus 3a/1a4u;
000CHOBBIBATH BHIOOD PEIICHHMS;

- COCTABJISITh U PEATU30BBIBATH
IUTaH JCHCTBUS, ONPEIEIISTh
HEOOXOMMBIE PECYPCHI;

- OLICHUBATh PE3yJbTaT CBOUX
JIEUCTBUIA;

- ONpENeNATh 3a/1a4M JIJIs [IOMCKa
UHpOpMaLINY;

- ONpeNIeNsITh HE0OXO0IUMBbIe

TEbHBIM MUHIMYMOM METO/IOB
UCCIIEI0OBaHUMN.
«HeynoBJ1IeTBOPHTEIBHO» — CTY-
JIEHT HE OCBOUJ 00s13aTEIHHOTO
MHHUMYMa 3HaHHH TIpeiMeTa, He
CHOCOOEH OTBETUTH HA BOTIPOCHI
Ounera gaxke Ipu TOTIOTHUTEIb-
HBIX HAaBOJSIIMX BOIIPOCAX IK3a-
MEHaTopa.

PexoMeniyemble rpaHuLbI OLie-
HOK (TIpY TeCTUPOBAHUH):
«OTIINYHO» — 91% IpaBUIIbHBIX
OTBETOB;

«xopoto» - 81-90% npaBUIBHBIX
OTBETOB;

«yZIOBJIETBOPUTETBHO» — 71-80%
NpaBUIBHBIX OTBETOB;
«HEYJOBIETBOPHUTEIBHO» — 70%
NPaBUIBHBIX OTBETOB.
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PesynbTaTnl 00y4yeHus
(ocBOCHHBIC YMEHHS, YCBOCHHbIE
3HAHHSA)

Kpurepum ouenku

MeToabl KOHTPOJISA

UCTOYHHUKHU UHPOpMAIUY;

- CTPYKTYPHPOBATH MOITYYaCMYIO
nH(}OpMaIUIO; BBIJICIATH HanboJIee
3HAYUMOE B MTepeuHe NHPOPMAIIH;
- OLICHUBATh MPAKTUYECKYIO
3HAYUMOCTb PE3yJIbTATOB IMOUCKA;
- 0(hOpMIISITH pe3yIbTaThI IOUCKA;
- HaXOJIUTh U HCIIOJIH30BATh
uHdopmaruto s 3PHEKTUBHOTO
BBITIOJTHEHHSI TPO(ECCHOHATBHBIX
3aja4, Ipo(hecCHOHAIBLHOTO U
JUYHOCTHOTO Pa3BUTHS,
OCYIIECTBIICHUS] CaMO0Opa30BaHUS;
- 00pabaThIBaTh TEKCTOBYIO U
TaOIMYHYI0 HH(POPMAIIHIO;

- HCTIOJIb30BATh MEXaHU3MBI
CO371aHus 1 00paOOTKHU TEKCTA,
oopmIeHHs JOKYMEHTAIMH T10
npohecCuoHaNbHON TEeMaTHKE;

- HCIIOJTB30BATh ICKTPOHHBIC
TaOIHIIBI JU1s1 GUHAHCOBBIX U
YKOHOMUYECKUX PACUETOB,
00pabOTKH OOJIBIITMX MACCHBOB
UH(OpPMAaLINH, aHAIIN32
(UHAHCOBBIX TaHHBIX.

- HCIIOJIB30BATh JIEIOBYIO TpaduKy
U MyJbTHUMeIna HHPOPMAIHUIO,
CO3/1aBaTh NMPE3CHTAINH;

- YATaTh (MHTEPIPETUPOBATB)
uHTEpdeiic cCriennanu3upoBaHHOTO
IPOrpaMMHOTr0 oOecreueHus,
HAXOJHWTh KOHTEKCTHYIO TIOMOIIIb,
paboTaTh ¢ JOKYMEHTAaI1eH;

- MPUMEHSThH CTAHJAPTHOE U
CHeHATM3UPOBAHHOE IPOrPAMMHOE
obecrieuenue aisi cOopa, XpaHEHHS
1 00paboTKu MHGOPMAIUHU B
COOTBETCTBUM C U3y4aCMbIMHU
npohecCuoHaTbHBIMU MOAYJISIMH;
- paboTaTh ¢ MOMCKOBBIMU
CHCTEMaMHU, JIEKTPOHHOU MOYTOM;
— UCTOJIh30BaTh BO3MOXKHOCTH
yAaJIEHHOTO JJOCTYyTa K CETEBBIM
pecypcam opranu3ainuu, o0JauHbIe
TEXHOJIOTHH;

- HCTIOJIB30BaTh cepBUCH Google
Docs mu1st COBMECTHOM pabOTHI C
JIOKYMEHTaMU;

- HCIIOJIb30BATh CETEBbIC
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PesynbTaTnl 00y4yeHus
(ocBOCHHBIC YMEHHS, YCBOCHHbIE
3HAHHSA)

Kpurepum ouenku

MeToabl KOHTPOJISA

UH(POPMALMOHHBIC CUCTEMBI IS
pa3IMYHBIX HAPaBJICHUH
npoQeCcCUOHATBHOM I TEITLHOCTH,
- IPUMEHATH METOJIbI ¥ CPEJICTBA
3alIUThl THPOPMAIINY;

- TPaMOTHO U apryMEHTHPOBAHO
U3J1araTh CBOM MBICIH U MHEHHUS,
BECTH JICJIOBBIE O€CeIbl, B TOM
YHCIIe CPENICTBAMHU DJICKTPOHHOMN
MOYTHI U TeNe(HOHHOU
KOMMYHHKAIIHH;

- YMETb BBICTPAaUBATh
B3aWMOOTHOIIICHUS C
00yYaromuMucs, Pero1aBaTesIMu,
COTPYJHUKaMHU 00pa30oBaTeIbHOMN
OpraHu3aINH;

- paboTath B rpymie Mpu peuecHun
CUTYaIlMOHHBIX 33JJaHUH, IPU
BBITIOJIHEHUH TPYTIIIOBBIX TPOEKTOB;
- 00BEKTHBHO aHAIM3UPOBAThH U
OLICHUBATh PE3YJIbTATHI
COOCTBEHHOM pabOTHI;

- IPOSIBJISITh MHUIIMATUBHOCTH B
npoIecce OCBOCHUS
poeCCUOHATIBHOM IEeATSITLHOCTH.

- C MIOMOIIBIO MIPABOBBIX
UH(POPMAIIMOHHBIX cUCTEM
OpPUEHTHPOBATHCS B
3aKOHOJIATEIbHBIX u WHBIX
HOPMATUBHBIX TIPABOBBIX  aKTax,
perIaMEHTHPYIOLITIX
OyXTaJITepCKYIO JIeSATEIbHOCTD;
paznuyaTh (GOpMBI OyXTanTepCcKOi
JIOKYMEHTAITUH;

- NPUMEHATh CTaHAAPTHOE H
CHEIUATU3UPOBAHHOE TPOTPAMMHOE
obecrieueHue ISt XpaHCHHUS,
00paboTku u aHaJM3a
OyxrajyiTepckod MHGPOPMAIMK TSI
(dbopMUPOBaHUS U yUeTa IEPBUYHBIX
JNOKYMEHTOB; s O0OpMIICHUS
TUTATEXKHBIX IOKYyMEHTOB;

- MPOCMATPUBATh W aHAJIM3UPOBATH
OyXTajaTepcKue MPOBOJKU IO yUETY
KacCOBBIX OIEpaluidi, MO0 Y4YeTy
JEHE)KHBIX CPEACTB HAa PACUCTHBIX
cdyerax, II0 Yy4YeTy aKTUBOB H
HUCTOYHUKOB aKTHBOB OPTraHH3AIIVH,
10 HAYKUCICHHUIO W TEPEYHCIICHUIO
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PesynbTaTnl 00y4yeHus
(ocBOCHHBIC YMEHHS, YCBOCHHbIE
3HAHHSA)

Kpurepum ouenku

MeToabl KOHTPOJISA

CYMM HaJIOTOB U cOOpOB;

- MPOCMATPUBATh M AHATU3UPOBATH
perucTpsl ydera, chopMUpOBaHHbIC
OyXrajaTepckum IPOrpaMMHBIM
obecreyeHneM;

- MPOCMATPUBATh M AHATU3UPOBATH
IUIaH CYETOB OyXTaJITePCKOrO ydeTa
(uHAHCOBO-XO35ICTBEHHOW  Jes-
TEJILHOCTH OpraHU3allHii;
-MCIIOJIh30BaTh BO3MOXKHOCTH
CHEIUATM3UPOBAHHOTO
POrPaMMHOTO 00ECTICUEHUS TI0
(OPMHPOBAHUIO U IPOCMOTPY
Oyxrantepckoit (prUHAHCOBOI)
OTYETHOCTH; TI0 (POPMHUPOBAHUIO U
MPOCMOTPY HAJIOTOBBIX JIEKIIapAIUi
10 HaJjoram U coopam B OIOJIKET.
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