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1. OBIIASI XAPAKTEPUCTHUKA PABOUYEM ITPOT'PAMMBI YYEBHOM JIUC-
HUITVINHbBI

1.1. MecTo AucuMIIMHBI B CTPYKTYPE OCHOBHOM 00pa30BaTe/IbHOM IPOrPaMMBbl.

Vuebnas mucumminHa «OI1.08 MHbopmanroHHbIe TEXHOIOTHH B MPOdeCcCHOHATBHOM
JESITEIILHOCTH» OTHOCUTCS K 00s3aTeNbHON 4acTh 00ImenpodeccnoHalbHOTO ITUKIA OCHOBHOM
obpazoBartenbHON nporpaMmMbl B cootBeTcTBUH ¢ PI'OC o cnerumansHocTr 38.02.01 Dx0oHOMU-
Ka ¥ OyXTaJTepcKuil ydeT (110 OTpaciisim).

1.2. Heab ¥ muiaHupyeMble pe3yJbTAThl OCBOCHHS TUCHUILIUHBI.

[lepeuyensb hpopMUpPyEeMbIX KOMITETECHIIUNA:

O6mme komnetrenuu (OK):

OK O0I. BoiObupars crocoObl pemeHust 3aady  NPOoPEecCHOHATBHON N1eATeNbHOCTH
MPUMEHUTEIBHO K Pa3IMUYHBIM KOHTEKCTaM;

OK 02. Hcnonb3oBaTb COBPEMEHHBIE CPEICTBAa IIOWUCKA, aHAINW3a W HMHTEPHpPETalUuu
uHbopMaluu ¥ HMHOOPMALIMOHHBIE TEXHOJIOTUU MAJI BBHIMOJIHEHHS 3aJad MpodeccroHalbHOM
JIESITEIIbHOCTH;

OK 03. IlnmanupoBaTh 1 peaqn30BbIBaTh COOCTBEHHOE PO()ECCHOHATLHOE U IMYHOCTHOE
pa3BUTHE, NPEANPHUHUMATEIBCKYIO JIEATENILHOCTh B MpoQeccuoHanbHOl cdepe, MCHonbp30BaTh
3HaHUA N0 (PUHAHCOBOM IPAaMOTHOCTHU B Pa3JIMYHBIX )KU3HEHHBIX CUTYaLUAX;

OK 04. D¢ddexTrBHO B3aMOAECHCTBOBATH M pabOTaTh B KOJUIEKTUBE U KOMAH/IE;

OK 05. Ocy1iiecTBisiTh YCTHYIO U MUCbMEHHYIO KOMMYHHUKAIMIO Ha TOCYJIapCTBEHHOM
sa3pike  Poccmiickoit ®exepannu ¢ ydyeToM OCOOCHHOCTEH COIMAIBHOTO M KYJBTYPHOTO
KOHTEKCTa;

OK 09. Ilonb3oBarecsi MpoecCHOHATBPHONW TOKYMEHTAallMell Ha ToCyJapCTBEHHOM H
MHOCTPAHHOM SI3bIKaX.

[Ipodeccuonansusie komnerenuuu (I1K):

[1IK 1.1. OGpabaTsiBaTh MEPBUYHBIC OYXTAITEPCKHE TOKYMEHTHI;

I1K 1.2. Pa3pabatbIBaTh M COTJIaCOBBIBATh C PYKOBOJCTBOM OpPTaHU3aIMM PabOUMii TIaH
CYETOB OyXTaJTepCKOro yyeTa OpraHu3aluy;

IIK 1.3. IlpoBOauTh y4eT AEHEXHBIX CPEACTB, OGOPMIISATH JICHEKHBIE M KaCCOBBIC
JTIOKYMEHTHI;

[IK 1.4. ®opmupoBarh Oyxraiarepckue MPOBOJIKU MO yYeTy aKTUBOB OpraHM3alud Ha
OCHOBE pa0oyero mjiaHa CYeTOB OyXTajJTEepPCKOTO yuerTa.

I[IK 2.1. ®opmupoBaTh OyXraaTepckue IMPOBOAKH IO YYETy HCTOYHUKOB aKTHBOB
OpraHu3ali Ha OCHOBE paboyero MiaHa C4eTOB OYXTajaTepCKOro yuerTa;

IIK 3.1. ®opmupoBath OyXraaTepcKue MPOBOAKH IO HAYMCICHUIO M TMEPEYHCICHUIO
HaJIOTOB ¥ COOPOB B OFOKETHI PA3TUYHBIX YPOBHEH;

INIK 4.2. CocraBuare ¢opmbl OyxranTepckoil  ((PpUHAHCOBOI) OTYETHOCTH B
YCTaHOBJICHHbIE 3aKOHO/IaTEIbCTBOM CPOKU;

K 4.3. CocraBnsaTh (OTYETHI) W HAJOTOBBIE JEKJIApalMiu MO HaloraM u cOopaM B
OIO/DKET, yUUTHIBasi OTMEHEHHBIN eqnHbId coruanbHblidi Hajor (ECH), oT4eTsl mo cTpaxoBbIM
B3HOCAM B TOCYJapCTBEHHbIE BHEOIO/KETHbIE (DOHIBI, a Takke (QOPMBI CTATHCTUYECKOM
OTYETHOCTHU B YCTAHOBJICHHbIE 3aKOHOJATEICTBOM CPOKH.

OcBoeHue cojiepkaHus y9eOHOW TUCIMILTUHBI 00€CIIeYNBACT JOCTHKEHUE TUIHOCTHBIX
pe3yIbTaTOB B COOTBETCTBHH C pabodyeit mporpammoii Bocniutanus odydarommuxces AHO «I1OO»
«OTK» no crenmansaocTd 38.02.01 DKOHOMMKA U OYXTaJITEPCKHIA YUET (110 OTPacisM).

Kox

IIK, YMmenus 3Hanus
OK, JIP
OK 01 |- pacnio3HaBaTh, aHATU3UPOBATH - OCHOBHBIE UICTOYHHKHU HHYOPMAIIH U
OK 02  [3amavy wim mpoOiieMy U BBIICIATE €€  |pecypehl IUIs pelIeHus 3a1a4d | MpooJieM B
OK 03  |cocTaBHbIE 4acTH; npodecCHOHAILHON ACSATEIHHOCTH;




Kon

1K, YMmenus 3nanus
OK, JIP
OK 04 |- ompenensTh 3TAIbI pELICHUs U - QJITCOPUTMBI U METO/IbI BHITIOJTHEHUS 3a/1a4H,
OK 05 |crmocoOblI penieHus 3a1a4u; paboTHI;
OK 09  |0060CHOBBIBaTh BEIOOp peIICHUS; - TIOPSIIOK OLIEHKH PE3yJIbTaTOB PELICHUS
OK 11 - COCTaBJIATH U PEATU30BBIBATH IJIaH  |3a]a4 MPpo(eccrOHAbHOM 1eSTeTbHOCTH;
JIP 3 JeMCTBUS, ONPEAETIATh HEOOXOAUMBIE |- HOMEHKJIATypa HHPOPMAITMOHHBIX
JIP 4 pecypchl; HMCTOYHUKOB, TPUMEHSIEMBIX B
JIP 7 - OLICHHUBATh PE3YJIbTAaT CBOUX npodecCHoHaIbHOMN NeSTETbHOCTH;
JIP 11 JEUCTBUM; - MPUEMBI CTPYKTYPHUPOBaHUS HH(DOPMAITUH;
JIP 13 - OIIpENENATh 3a/1a4y 7S TIOUCKa - (hopmaT opopmiteHUS pE3yTBTATOB MOMCKA
JIP 14 uH(bOpMaIuy; uH(dOopMaIuy;
JIP 15 - OTIpEeNIEISTh HEOOXOAUMBIE - OCHOBHBIE METO/IbI cOOpa, 00paboTKH,
I[IK 1.1  |ucTouyHUKHN HHPOPMALIHH; XpaHEeHUs, Iepeaadyu U HaKOTJICHUS
I[IK 1.2 |- cTpykTypupOBaTh MOJIy4aeMy0 uHpOpMAITUH;
[IK 1.3 |urdopmaimio; BeIIEIITh Hanboee - mpaBuiIa 0OPMIICHHS TOKYMEHTOB U
[IK 1.4 |3HaunMmoe B mepevHe HH(pOpMaIumy, HIOCTPOCHHUS YCTHBIX COOOIICHHIA;
I[IK 2.1 |- ouleHMBATh MPAKTUYECKYIO - COBpEMEHHasl Hay4yHas U
IIK 3.1 |3HAUMMOCTH pe3yIbTATOB IIOUCKA; npodeccuoHaIbHast TS PMUHOIIOTHS;
I[IK 4.2 |- obopMiATh pe3yabTaThl IOMCKA; -TIOHSTHS THHOPMAITMOHHON TEXHOJIOTHH,
IIK 4.3 |- HaxOoIUTh U UCHOJIB30BATh UH(POPMAITMOHHON CHCTEMBI;

uHdopmaruio s 3PHEKTUBHOTO
BBITIOJIHEHHSI TPO(ECCHOHATBHBIX
3a7a4, mpo(ecCUOHANTBHOTO U
JUYHOCTHOTO Pa3BUTHS,
OCYIIIECTBIICHHUS] CaMOOOPa30BAHUS;
- paboTarh C MOMCKOBBIMU
CHCTEMaMH,

- HCTIOJIH30BATh MEXaHU3MBbI CO3/IaHHS
1 00pabOTKH TEKCTOBOM
UHpOpMaLUH, OPOPMIICHHS
JOKYMEHTAITUH 110
npodeccnoHaIbHON TeMaTHKeE;

- 00pabaTpIBaTh TAOTHMYHYIO
UH(OpMAIHIO;

- HCTIOJIH30BATh JICKTPOHHBIC
TaOIHUIIBI Ut QUHAHCOBBIX U
YKOHOMHYECKUX PACUYETOB,
00paboTKH OONBIINX MACCHBOB
uHdopmaIuu, aHaimu3a GUHAHCOBBIX
JTAHHBIX;

- HCTIOJIH30BATH JICJIOBYIO rpaduKy u
MyJIbTUMEANa UHPOPMALIHIO,
CO3lIaBaTh MPE3CHTAIUH;

- YUTaTh (MHTEPIIPETUPOBATD)
UHTEpQeic CreNUaTu3HPOBAHHOTO
POrpaMMHOTO 00ecIieueHusl,
HAaXOJIUTh KOHTEKCTHYIO TIOMOIIIb,
paboTath C TOKyMEHTaIUEH;

- IPUMEHSTh CTAaHAAPTHOE U
CTIEIUAIM3UPOBAHHOE IPOTPAMMHOE

- KJaccu(UKaIus U COCTaB
UH(QOPMALMOHHBIX CUCTEM;

- TEXHUYECKOe U MPOrpaMMHOE o0ecrieueHre
UH(QOPMALIMOHHBIX TEXHOJIOTHH;

- IPUHIIUIIBI ¥ CTIOCOOBI 3aIIUTHI
UH(POpPMALUU B UH(HOPMAITHOHHBIX
CUCTEeMaXx;

- Ha3HAYEHUE U MPUHIHUITBI HCTIOJIB30BAHUS
CUCTEMHOT'0 ¥ MPUKIIAJHOTO IPOrPaMMHOTO
oOecrieyeHns B IpoQecCuOHATBHOM
NeSITeNIbHOCTH;

- OCHOBHBIE TIOHATHS aBTOMAaTH3UPOBAHHOI
00paboTKu HHGOPMAITIH;

- TEXHOJIOTHUS CO3JJaHUS U 00paOOTKU
TEKCTOBOM, YMCIIOBOH, TpadraecKoit
UH(OPMALINH; TIOPSIOK BEICTPAUBAHUS
NPe3eHTAalINN;

-OCHOBHBIE KOMITOHEHTbI KOMIIBIOTEPHBIX
CeTeil, opraHu3alis MeKCETEBOro
B3aUMOACUCTBUS;

- TEXHOJIOTHUS TIOMCKa HH(OPMALIUU B CETH
HuTtepner.

- IefioBas ANEKTPOHHAs U TelneOoHHas
KOMMYHHKAIIHS;

- ceTeBble UH(POPMAIIMOHHBIE CUCTEMBI AJIsI
pa3IMYHBIX HAPaBICHUI
npohecCUOHATBLHON eI TeNbHOCTH;

- naTepQeiic MpaBoBHIX HHYOPMAITIOHHBIX
CUCTEM JIsl IOMCKA HOPMATHUBHBIX
JIOKYMEHTOB,




Kon
1K,
OK, JIP

YMmenust

3Hanus

obecrieueHue s cOopa, XpaHEHHUS U
00paboTku nHpOpMaIUHU B
COOTBETCTBUH C M3Y4aeMbIMH
npodeccHoHaIbHBIMU MOTYJISIMH

- IPUMEHSTh METObI U CPEJICTBA
3aIuTHl HHQOPMALIUH;

- paboTaTh C ANEKTPOHHON MOUTOH;
— HMCTOJIb30BaTh BO3MOKHOCTH
yIAJIEHHOTO JAOCTYIA K CETEBBIM
pecypcaM OpraHu3aiiy, 00JagHbIe
TEXHOJIOTUH;

- UCTIONIB30BaTh cepBHCH Google
Docs mis coBMecTHO# paboTHI C
JOKyMEHTaMHU;

- HCTIOJIH30BATh CETEBbIC
MH(OPMAIIMOHHBIE CHCTEMBI IS
pa3lIMYHBIX HAMPABICHUN
npodecCHOHAIBHON IEATEIFHOCTH;
- TPAaMOTHO U apTyMEHTHPOBAHO
M3J1araTh CBOM MBICIIH U MHEHHUS,
BECTH JIETIOBBIE O€Ce/bl, B TOM YHUCIIe
Cpe/ICTBaMU 3JEKTPOHHOM MOYTHI U
TeneOHHOM KOMMYHHUKAITUH;

- YMETh BBICTPanuBaTh
B3aUMOOTHOIICHHS C
00y4YaroIIUMHUCS, TIPETIOIaBaTEISIMHU,
COTPYAHUKAaMHU 00pazoBaTEeIbHON
OpraHM3aIIH;

- paboTath B rPyIIe MPH PEHICHUH
CHUTYaIlMOHHBIX 3a/IaHUH, TPH
BBIMIOJIHEHUH TPYIIIOBBIX POCKTOB;
- 00BEKTUBHO aHAIN3UPOBATH
OLICHUBATh PE3YJIbTaThl COOCTBEHHOI
paboTHI;

- IPOSIBJISITh MHULIUATUBHOCTD B
MPOLIECCE OCBOCHHUS
npoeCCHOHATLHON IEATEIIbHOCTH.

- c MIOMOLLBIO IIPaBOBBIX
MH(POPMALMOHHBIX CUCTEM
OPHUEHTHUPOBATHCS B
3aKOHOIaTEIbHBIX u WHBIX

HOPMATHBHBIX  IPAaBOBBIX  aKTax,
PETJIaMEHTHPYIOUIUX OyXTaJITePCKYIO
JeATeILHOCTD; pa3nuyaTh (GOpMBI
OyXraJiTepcKoil TOKyMEHTAIIUH;

- [pPUMEHSTh  CTaHAAPTHOE U
CIICIHATM3UPOBAHHOE TPOrPaMMHOE
obecrieueHme TSt XpaHeHHsI,
00paboTKn u aHaJIM3a

- MPaBOBBIC ACTICKTHI UCIIOJIL30BAHUS
WH(POPMAIMOHHBIX TEXHOJIOTUN U
MPOrPaMMHOTO O0ECTICUeHUS;

- COBPEMEHHOE CIEIHATH3UPOBAHHOEC
MIPOrpaMMHOE 00ECTIeYeHIE U METOIbI €T0
HAaCTPOWKHU;

- CTpYKTypa uHTepdeiica COBpeMEHHOTO
OyXTraJITepCKOTO MPOrPaMMHOTO
obecrieveHusl.




Kon
1K,
OK, JIP

YMmenust

3Hanus

Oyxrantepckoil  mHpopmanuu B
COOTBETCTBUM  C  H3y4aeMbIMH
npodeccHOHaIbHBIMU MOTYJISIMH

anst GopMupoBaHMS M ydera

MIEPBUYHBIX JIOKyMEHTOB; TUTSE
oopMIeHUs IUIATEKHBIX
JIOKYMEHTOB;

- IpOCMaTpUBaTh M aHAIU3UPOBATH
OyXraJTepcKkre MPOBOJAKH IO YYETy
KAacCOBBIX OIepaiuii, Mo yd4ery
JICHEeKHBIX CpPEACTB Ha pPAaCUYETHBIX
cuyerax, IO YYeTy aKTHBOB U
HMCTOYHUKOB aKTHUBOB OpraHU3aIlUU;
M0 HAYUCJICHUIO W TEePEUUCICHUIO
CYMM HaJIOroB U cOOpPOB;
-IpOCMAaTpUBaTh M aHAIU3UPOBATH
perucTpel yueta, cOpPMHpPOBAHHBIC
OyXrajaTepcKum MPOrpaMMHBIM
ob0ecreueHUEM;

- TIpocMaTpUBaTh U aHAIU3UPOBATH
IUTaH CYETOB OyXTalTepCKOro ydera
(hMHAHCOBO-XO03SICTBEHHOM
JesITeIbHOCTH OpTaHU3aIlnH;
-HCIOJIb30BaTh BO3MOXHOCTH
CTHEeUAIN3UPOBAHHOTO
MPOrPaMMHOTO OOecTieueHust o
(hOPMHUPOBAHUIO U TIPOCMOTPY
Oyxranrepckoi ((hMHAHCOBOI)
OTYETHOCTH; 10 (POPMHUPOBAHUIO U
MIPOCMOTPY HAJIOTOBBIX JIEKIapanui
10 HaJioraM M cOopaM B OFO/IKET.




2. CTPYKTYPA Y COAEPX KAHUE YUYEBHOM JUCIHUATLIAHBI
2.1. O0beM yueOHOI IMCUMIJIMHBI M BUABI Y4e0HOIl padoThI

Buj yueoHoii padoThl KoJsaun4yecTBo yacon

MaxkcumaabHasi yueOHasi Harpy3Ka (Bcero) 84
CamocTosiTeIbHAsI padoTa 8
Oo0s13aTejibHAsI aAyTUTOPHAs y4eOHasi HAarpy3ka (Bcero) 76

B TOM YFHCIIE:

TeopeTHIecKoe 00yIcHHE 20
MPaKTUYECKUE 3aHATHS 50
I[IpomMe:kyTOUHAS aTTeCTALUS 6

B (hopMme 3K3aMeHa




2.2. TemaTnuecknii miian ydeoHoi nucuunianabl «OI1.08 UHpopMannoHHbIe TEXHOJTOTHH B PO ecCHOHANBHOM JesiTeTbHOCTI

Koanl
KOMIIeTEHIIUI U
JIMYHOCTHBIX
N pe3yJbTaToB,
HanmenoBanue paznesnoB | Tema u ¢gopmMa ayiuTOPHOT0 3aHATHSI/TEMa CAMOCTOATEIbHOI PadoThI O6beMm B dOpMBpOBAHHIO
U TeM o0yyarmmxcs qacax pMup
KOTOPBIX
crnocodcTByer
3JIeMEeHT
NMPOrpamMMbl
Paznea 1. llpumeHenne MHGOPMAITMOHHBIX TEXHOJIOTHII B IKOHOMHUYECKOI cdepe. 12
Tema 1.1. Coaepxanue yueOHOro MaTepuaJia 6 OK 02, OKO03,
IlonsiTHe U CYIIHOCTH 1. Henu, 3amaun aucuuruivHbl. [loHATHS MHGOPMALMOHHONW TEXHOJIOTHH, OK 05, OK 09
HH(pOpMALMOHHBIX nH(popMalMOHHON cucTeMbl. [IprMeHeHne MHPOPMAITMOHHBIX TEXHOIOTHM JIP 14, JIP15
CHCTEM U TeXHOJIOT Ui B DKOHOMUKE
2. Crioco0s1 00pabOTKH, XpaHEHHs, TEPEeJaul U HAKOTUICHUS HH()OPMAIIHH. 4
Texnuyeckoe W TporpamMmMHOe  obecriedeHHe  HWH(OPMAIUMOHHBIX
TEXHOJIOTHI
3. Knaccudukanus u coctaB nHGOPMALMOHHBIX cHCTeM. JKU3HEHHBIN UK
WH(OPMAIIMOHHBIX CHCTEM.
CP Ne 1. PabGota ¢ nHhopMallmOHHBIMU MOpTaJIaMH, Hamrcanue pedeparon
U JOKIaJoB Ha TeMbl: «[IpHHIMIBI KIACCH(HUKAIMKA KOMIIBIOTEPOB.
ApXUTEKTypa TEpCOHAIBHOTO KoMIbloTepay, «CTpykTypa 06a30BOro
nporpaMMHOTO  oOecrieueHus»,  «Kmaccudukanus W OCHOBHBIE )
XapaKTePUCTHKHU OTIepaIMOHHOMI CUCTEMBI», «Knaccudukanus
MPUKIIQJHOTO POTPAMMHOTO OOECIICYCHHUsI, IEPCIIEKTUBBI €T0 PAa3BUTHU,
«CpaBHHUTENBHBIA aHANU3 CHECIHMATU3UPOBAHHBIX MPOTpaMM JUIsl ydeTa U
aHaJIn3a (PUHAHCOBOIO COCTOSIHUS OpraHU3aLIIY.
Tema 1.2. Copep:xanue yueOHOro MaTepuaJia: 6 OK 02, OK 03,
3amuTa uHopmanuu B 1. Tlonarue 3amutbl wHGOpPMANMK W WHPOPMAITMOHHOW OE30MMaCHOCTH. OKO05, OK 09
HHPOPMALMOHHBIX [MpuHiunsl U crmocoObl 3amUThl MHPOPMALUMU B  HH(DOPMAITMOHHBIX ) JIP 3
cucremMax. CUCTEMaX.

2. XapaKTepucTuka yrpo3 0e30macHOCTH WH(MOPMAIUd M UX HCTOYHHKOB.




Koanl
KOMIIETEHIIUH U

JIMYHOCTHBIX
HanmenoBanue pazaesnoB | Tema u ¢gopmMa ayIuTOPHOT0 3aHATHSI/TEMa CAMOCTOATEIbHOI PadoThI O6beMm B pe3yILTATOB,
U TeM o0yyarmmxcs yacax (bopmupoBanHIo
KOTOPBIX
crnocodcTByer
3JIeMEeHT
NMPOrpamMMbl
Mertoap! obecnieueHruss ”HPOPMAIMOHHOM 6€30MacHOCTH
3. IIpaBoBoe obecrieueHne MPUMEHEHUSI UHPOPMALMOHHBIX TEXHOJIOTHHA U
3a1uThl HHGOPMAIUH.
[Mpaktuyeckoe 3anstie Nel. Opranuzanus 3amuTel WHGOpPMAIMK HA )
MEPCOHAILHOM KOMITbIOTEPE.
CP Ne 2. Pabota ¢ nH(pOpMAaIMOHHBIMYU ITOPTAJIaMH, Halkcanue pedeparon
U JOKJIJIOB HA TeMy: «XapaKTepuCcTHKa yrpo3 6e30MacHOCTH HHPOPMAIHH 2
Y UX UCTOYHUKOBY.
Pa3nea 2. TexHoJsiorum co31anus 1 npeodpazoBaHusi HHPOPMAIMOHHBIX 00bEKTOB B 30
IKOHOMUYECKOil cepe
Tema 2.1. Copep:xanue yueOHOro MaTepuaJia: 8 OK 01- OK 05,
TexHoI0rMu CO31aHUS U 1. TexcToBBIE peaaKTOPHI, KaK OJWH U3 BUJOB MPHUKIAIHOTO MIPOTPAMMHOTO OK 09
00padoTKHN TEKCTOBOM obecrieuenus.  Co3mgaHue,  pemakTHpoBaHHE M (popMaTHpoBaHHE JIP 11, JIP 14
uHpopMaNHU JIOKYMEHTOB, NMOATOTOBKA K TMeYaTH
2.Co31aHne CIUCKOB MAapKUPOBAHHBIX, HYMEPOBAHHBIX, MHOTOYPOBHEBBIX
1 uX popMaTUpOBAHUE.
3.Co3nanue u ohopMIIeHIE Ta3eTHBIX KOJIOHOK.
4.CriocoObl  co3maHusi TabmuI, TpeoOpa3oBaHWE TEKCTa B  TaOJMIIBI. 2
Konctpykrop: ctunu opopmiienue tadbnui. Maket: paboTa ¢ ¢pparmeHTaMu
TaOJINIL.
5.Co3maHue TEKCTOBBIX [TOKYMEHTOB CIIO)KHON CTpYKTypbl. .Hymepanus
CTpaHUILl, KOJOHTUTYIIbI, pa3pbIBbl CTpaHul, paszzaenoB. Cruienoe
oopmieHne 3aroloBKOB, penaktupoBanue crwiedl. Co3maHue U
peAaKTHpOBaHUE aBTOCOOMPAEMOr0O OTJIaBJICHUS
[Tpaktrueckoe 3ansTre Ne 2. Co3aHue, peJakTHpOBaHUE U (hopMaTHPOBaA- 2
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Konapbl
KOMIIETEHIIUH U

JIMYHOCTHBIX
. pe3yabTaToB,
HanmenoBanue pazaesnoB | Tema u ¢gopmMa ayIuTOPHOT0 3aHATHSI/TEMa CAMOCTOATEIbHOI PadoThI O6beMm B dOpMBpOBAHHIO
U TeM o0yyarmmxcs qacax pMup
KOTOPBIX
crnocodcTByer
3JIEMEHT
NPOrpaMMmbl
Hue aokymeHToB. Co3maHue U opopMiIeHHEe MapKUPOBAHHBIX, HyMEpOBaH-
HBIX 1 MHOTOYPOBHEBBIX CIIMCKOB, Fa3€THBIX KOJIOHOK. 3auch (hopMyII.
[Ipaktuueckoe 3anstue Ne 3. Pabora ¢ Tabnunamu. OdopmieHne 10KyMeH- )
TOB rpaduueckuMu oobekTamMu. CHOCKH. ['Hepcchiky.
[Ipaktuyeckoe 3anstue Ne 4. Mcnonp3oBaHue cTuiei, madaoHoB. Popmu-
pOBaHME OTJIaBIeHUS U cnucka wurrocTpauuid. Komonturynel. [loaroroska 2
K [eYaTHu.
Tema 2.2. Coaepxanue yueOHOro MaTepuasia 4 OK 01- OKO05,
Texnoyornu co3panusg 1 | 1. KommnbrotepHas rpaduka, ee BUIBIL. OK 09
00pa0doTku rpaguyeckoii | 2. MynpTUMEANITHBIE TPOTPAMMBL. JIP 11, JIP 14,
HHpopMmanuu 3. IlpeseHranuu, kKak HHCTPYMEHT NpodeccuoHanbHOM aesTenpHocTy. Ha- ) JP 15
3HaYeHHE ¥ OCHOBHBIE BO3MOXXHOCTH MPOTPaMMbl MOATOTOBKH MpPE3EH-
taruit MS Power Point. OcHOBHBIE TpeOOBaHUS K JETOBBIM IpPE3eHTA-
ITHSIM.
[IpakTnueckoe 3anarue Ne 5. Co3paHue MyJIbTUMEAUMHBIX MPE3ECHTALMM B ’
MS Power Point.
Tema 2.3. Coaep:xanue yueOHOro MaTepuaJia: 18 OK 01-OK 03,
TexHoJI0rMu CO31aHUS U 1.Ha3naueHue 31eKTpoHHBIX Tabymi. Opranu3aius pacdeToB B TAOJIUIHOM OK 09
00pabdoTKMN YHCI0BOI mporeccope  MS  Excel. Cps3p nuctoB W KHHT. OTHOCHUTENBHAS U IIK 1.1- TIK 1.4,
uHopmanumn abcoJroTHas aapecars B TabimmuHoM mporieccope MS Excel. CsizanHbie IIK 2.1
tabmuibl. [TocTpoenue quarpamm. ) JIP 14, JIP 15

2.Mcnonp30oBaHuEe  pa3iM4YHBIX  KAaTErOpUH  BCTPOSHHBIX  (YHKIIMN:
OankoBckue QpyHKIMU, QYHKIHH TTO0 paboTe ¢ meHHbIMU Oymaramu, BIIP u

JpyTHe.
3.Crnenmanpabple  Bo3MoKHOCTH MS  Excel mnsi paGoTel ¢ OOJIBIIMMHU
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HaumeHoBaHue pa3iesioB
U TeM

Tema u ¢popMa ayTUTOPHOI0 3aHATHSI/TEMA CAMOCTOSITEILHOI PadoThI
o0yyarmmxcs

O0beM B
gacax

Koanl
KOMIIeTEHIIUI U
JIMYHOCTHBIX
pe3yJbTaToB,
(opmupoBanuro
KOTOPBIX
crnocodcTByer
3JIEMEHT
NMPOrpamMMbl

MaccuBaMu HMHQPOPMAIMK: COPTUPOBKA, (UIBTPALMs, MPOMEKYTOUHBIC
WTOTH, KOHCOJIMJIAIUS IAHHBIX, CBOJIHBIC Ta0JIUIbl. CBOJHBIC JHATPAMMBI.
4 Haactpoiiku MS Excel nmns pemieHus sKOHOMHUYECKHX 3amad. [lowck
penienuii. [Tonoop nmapamerpa.

[Mpaktnyeckoe 3ansitie Ne 6. Co3maHuMe M pEAaKTHPOBAHUE TaOJIHIL.
OtHocuTenbHass ¥ a0CONIOTHAsL ajJpecanusi B TaOJUYHOM Ipoiieccope MS
Excel.

[Ipaktuueckoe 3anstue Ne 7. IlpumeHenue GyHKIUN pPasIUYHBIX
kareropuit MS Excel 115t perieHust ¥ aHaIM3a SKOHOMUYECKHX 3a]1au.

[Ipaktuueckoe 3anstue Ne 8. I'paduueckuii ananu3 nanueix B MS Excel.
XapaKTepUCTUKU PA3IMYHBIX TUHOB AuarpamMm. OcoOEHHOCTH HACTPOWUKH
qyarpaMMm  pa3jMyYHbIX THUIOB: KOMOMHHMpDOBAHHbIE, C HaKOIUICHUEM.
CnapkiiaiiHbl.

[Ipaktrueckoe 3ansatre Ne 9. OOpaboTka JaHHBIX: COPTHUPOBKA,
¢bunpTpanus, CTPYKTypUpPOBaHHE TaOJIHIl, aBTOMAaTHYECKOE IOBEACHUE
HUTOI'OB, KOHCOJMAWUPOBAHUC JTAHHBIX.

[Ipaktuyeckoe 3anstue Ne 10. Co3manume u mnpeoOpazoBaHHE CBOJHBIX
TaOnur. AHaTM3 JaHHBIX C IIOMOIIBIO CBOAHBIX Tabmum. CBoJHBIE
JuarpaMMabl.

[Ipaktnueckoe 3angarue Ne 11. PemeHue SKOHOMHYECKHX
ontumusanuu cpeactsamu Excel. TpancropTHble 3a1a4u. MakpoChL.

3a1a4

HpaKTI/I‘IeCKOG 3aasaTre Ne 12. Mcnonp3oBaHue QJICKTPOHHBIX Ta6J'II/ILI JIA
(1)I/IHaHCOBBIX H OKOHOMHWYCCKUX paCyYCTOB.

CP Ne 3. Iloctpoenue ¢unancoBoir mozenu B Excel, 3xoHoMumueckuit
aHaJIM3 OTYeTa M0 YCTOMYMBOCTH JAHHOH Monenu. 3amuTa nHhOpMaIHy B
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Koanl
KOMIIETEHIIUH U

JIMYHOCTHBIX
. pe3yabTaToB,
HanmenoBanue pazaesnoB | Tema u ¢gopmMa ayIuTOPHOT0 3aHATHSI/TEMa CAMOCTOATEIbHOI PadoThI O6beMm B dOpMBpOBAHHIO
U TeM o0yyarmmxcs qacax pMup
KOTOPBIX
crnocodcTByer
3JIEMEHT
NPOrpaMMmbl
TabJIuIaX, OrpAaHHYEHHUE JIOCTYIA K padoueil KHUTe.
Pazpnen 3. TejekoMMyHHMKALIMOHHBIE TEXHOJIOTHH 10
Tema 3.1. Copep:xxanue yueOHOro MaTepuaJia 4 OK 01-05,
IIpencrasiienus o 1.Nurepuer-texnonoruu. CrnocoObl W CKOPOCTHBIE XapaKTEPUCTUKU OK 09,
TEXHHYECKHX U HOJKIIOYCHUS, MpoBaMAEp. [Iepenaua uHbOopMauu MEXIY JIP 3, JIP 11,
NPOrpaMMHBIX CPeACTBAX | KommbloTepamu. [IpoBoaHAsI 1 OeCTIpOBOIHAS CBSI3b. JIP 13, JIP 14,
TeJIeKOMMYHHUKAIMOHHBI | 2.I[OMCKOBBIE ~ CHUCTEMBI. [Ipumep  moucka  uHPOpPMaLUM  Ha JIP 15
X TeXHOJIOTHHl. oOpaszoBaTenbHbIX mHopTanax. OcyilecTBieHHe Noucka HH(oOpManuu WiIH
MHPOPMALIMOHHOTO 00BEKTa B TeEKCTe, (PalIoBBIX CTPYKTypax, Oazax )
naHHbIX, cetu MuaTepHeT. PaboTa ¢ mHTEpHET-0MOIMOTEKOM
3.Co3nanue siUMKa SJIEKTPOHHOW IMOYTHI U HACTPOMKA €ro napaMerpos.
DopMUPOBAHHE APECHON KHUTH.
4.CouunanbHble CEeTU. IJTUYECKUE HOPMbl KOMMYyHUKauuii B MHTepHere.
Wurepuer-xypnanst u CMU
5.MeTonbl CO3/1aHUS U COTPOBOXKIACHUS CalTa.
[Ipaktrueckoe 3anstue Ne 13. PabGora ¢ TMOWUCKOBBIMH CHCTEMaMHU,
3JEKTPOHHOM MOYTOM. BO3MOXXHOCTH yAaJIEHHOTO JOCTyHa K CETEBbIM )
pecypcam opranuzanuu. O6nayHble TeXHOJIOrUH. Vcnonp30BaHue cepBUCOB
Google Docs a1 coBMECTHOM pabOThI ¢ JOKYMEHTaMHU.
Tema 3.2. Conep:kanue y4eOHOIro MaTepHuaJia: 6 OK 01-OK 05,
CeteBble I.Ilpumepsl  ceTeBbIX HMHPOPMALMOHHBIX CHCTEM JUISL  pa3IMYHBIX OK 09,
uHpOpMALMOHHbIE HarpaBJieHuH TIPO(EeCCHOHATLHOMN NEITEIbHOCTH (CHCTEMBI OYXTaJITEPCKHUX I[IK 1.1-TIK 1.4,
CHUCTEMBI JJIsl PA3JIMYHBIX | pacUeTOB, JUCTAHIIMOHHOTO OOYYCHHWs] H TECTUPOBAaHHUS, CETEBBIX 2 IIK 2.1, TIK 3.1
HanpaBJIeHUI KoH(pepeHuit 1 PopyMOB, JEKTPOHHOTO TOJIOCOBAHUS H TIP.) [IK 4.2-TIK 4.3
npo¢ecCuOHATBLHOM 2.CnpaBouno-npaBoBbie  cucteMbl  (CIIC) B mpodeccroHaIBHON JIP 14, JIP 15
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Koanl
KOMIIETEHIIUH U

JIMYHOCTHBIX
N pe3yJbTaToB,
HanmenoBanue pazaesnoB | Tema u ¢gopmMa ayIuTOPHOT0 3aHATHSI/TEMa CAMOCTOATEIbHOI PadoThI O6beMm B dOpMBpOBAHHIO
U TeM o0yyarmmxcs qacax pMup
KOTOPBIX
crnocodcTByer
3JIeMEeHT
NpPOrpaMMbl
nesitenbHOCTH (uHaHcUCcTa. OCHOBHbIE (YHKIMM U TpaBuia paboThl C
CIIC. IlouckoBsie BozmoxkHocTu CIIC. OOpaboTka pe3ynbTaToB IOMCKA.
Pabota ¢ coepKUMbIM JOKYMEHTOB
AeSITeJIbHOCTH [Ipaktrueckoe 3ansitue Ne 14-15. Pabora B CIIC «["apant». Opranuzanus
noricka HopMaTuBHBIX JokyMeHTOB B CIIC «I'apant». Ilpecca, kHurmy, 4
KOJEKChI, IyTEBOAUTEIN
Paznen 4. UndopmManmoHHble CHCTEMbI ABTOMATH3AIUN OYXTAJITEPCKOr0 y4yeTa 26
Tema 4.1 Coaep:xaHue y4eOHOro MaTepuaJia 26
TexHosorust padoTsl ¢ 1.CpenctBa aBTOMaTH3alliu TPOPECCHOHATBHON AESATETBHOCTH: OOIIHe OK 01-OK 05,
NPOrpaMMHBIM BO3MOYXHOCTH M OCOO€HHOCTHU OTJEJIBbHBIX MPUKIAIHBIX PEIICHHI. OK 09,
olecreyeHneM 2.Hactpoiika koH(UTrypalnuu MPUKIAAHOTO PELICHHUS B COOTBETCTBUH C IIK 1.1- TIK 1.4,
aBTOMATH3ALHHU npodeccHoHaNbHBIMU LIEISIMH U 3a/1a4aMH. K 2.1, IIK 3.1
OyXraJrepckoro y4yera 3.0cHOBHBIE (YHKIMH, PEKHUMBI W TpaBWia paboOThl C OyXraiarepckoin 4 IIK 4.2- 11K 4.3
nporpamMmoii. KontekctHas momorib, paboTa ¢ JOKyMEHTAIHeH. JIP 3, JIP 4, JIP7,
4.0cHoBHBIE TpaBHUia oOecrieyeHHs WHPOPMALMOHHON Oe30MacHOCTH JIP 13, JIP 14,
OyXTaJITepCKOTO MIPOTPaMMHOTO KOMILJIEKCA. Coxpanenue " JIP 15
BOCCTAQHOBJICHHE UH(POPMALIMOHHON Oa3bl.
[Ipaktnueckoe 3anstue Ne 16-17. 3HakoMcTBO ¢ uHTepdericoMm
Oyxrantepckoil mporpammbl. HacTpoiika KOH(HUrypamuu HpUKIaIHOTO
pelIeHrs B COOTBETCTBUHU C NMPO(PECCHOHANBHBIMHU ILENSMU U 3aJadyaMu. 4
OcHOBHBIE (YHKIMH, PEXHMbI M TpaBuia pabOThl € CHCTEMOM.
VYnpasnenue HopMmaTuBHO-cripaBouHoi nHpopmarueit (HCH). Coxpanenue
Y BOCCTAHOBJICHHE 0a3bl JaHHBIX
[Ipaktrueckoe 3anste Ne 18-19. BBog M KOppeKTHpOBKa CBEACHUN 00 4

OpraHM3alli¥i M HACTPOHKa MapaMeTpoB YYeTHOW monutuku. Pabota ¢
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HaumeHoBaHue pa3iesioB
U TeM

Tema u ¢popMa ayTUTOPHOI0 3aHATHSI/TEMA CAMOCTOSITEILHOI PadoThI
o0yyarmmxcs

O0beM B
gacax

Koawbl
KOMIIeTEHIIUI U
JIMYHOCTHBIX
pe3yJbTaToB,
(opmupoBanuro
KOTOPBIX
crnocodcTByer
3JIEMEHT
NMPOrpamMMbl

IUTAaHOM CYeTOB. BBoja ocrarkoB mo cyeram. Bsoxg wunHpOpMaiuu 00
o0bekTax yuera. PaboTa co cripaBOYHMKAMHM, JOKYMEHTAMHU, KypHAJIaMH.

[Ipaktuueckoe 3anatue Ne 20-21. Odopmienue xypHana ¢HakToB
XO3SIIICTBEHHOM JKM3HM Ha OCHOBAHWHU NEPBUYHBIX JOKYMEHTOB. Pabora c
nemo-epeueit MC, mpocMOTp M aHalIW3 TOKYMEHTOB, TPOBOJIOK.

[Ipaktrueckoe 3ansitue Ne 22-23. Vyer u aHanu3 O€3HAIUYHBIX U
HAJIMYHBIX PACUYeTOB B OpraHHU3aI[MH; B3aMMOpAacUeThl C KOHTpPAreHTamMH B
OyxraJiTepckoid mporpamme. AHalIM3 PETUCTPOB OyXTaaTEPCKOTO yuera.
®dopmupoBaHue (PUHAHCOBBIX PE3YNHTATOB ACSITENFHOCTH YKOHOMHUYECKOTO
cyOBeKTa.

[Ipaktuueckoe 3ansitue Ne 24-25. OCHOBHbIE BO3MOKHOCTH M MPUHIIMIIBI
dbopmupoBanus Oyxrantepckuil (GUHAHCOBOW) M HAJIOTOBOW OTYETHOCTH B
Oyxrantepckoii mporpamme. CraHgapTHBIE H  peEriiaMEHTUPOBAHHBIC
OoTueThl. MOHUTOPHHT W aHaJIM3 IEJEBbIX ITOKa3aTeel eATeTbHOCTH
OpraHU3aIMK C HCIIOJIb30BAHHEM OYXTaaTEePCKON MPOrpaMMBbl

CP No 4. MonenupoBanue paboThl OyxrajaTepa B YCJIOBHO CO3JaHHOM
npennpusaTun. [loAroToBKa MaHHBIX ISl 3aMOJHEHUS CIPABOYHUKOB U
BBosa MHpopmManmu 00 oObekTax. Pabora ¢ mepBUYHBIMH JOKYMEHTaAMHU
(monbop, oOpaboTka, aHanM3): IUIATE)KHOE TOpy4YeHHe, OaHKOBCKas
Beimucka, [IKO, PKO, aBaHCOBBII OTYET, TOBAapHAs HaKjIajHas, CYET-
¢baktypa, TpeOoBaHMe-HAKIIAHAs, PACUCTHO-IUIATE)KHAS BEIOMOCTb U JIp.
Ananu3 c(hOpMHUPOBAHHBIX CTAHJAPTHBIX H PETIAMEHTUPOBAHHBIX OTUCTOB:
000OpOTHO-CANIbIOBAsl  BEIOMOCTh, KapTOYKH CUETOB, OYyXTalTepCKHii
OaytaHc, 0T4eT 0 (PMHAHCOBBIX pe3yJIbTaTaX, HAJOTOBBIC ICKJIAPAIIUN U JP.

IIpomeskyTouHas arrecTauus B popme IK3aMeHa
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HaumeHoBaHue pa3iesioB
U TeM

Tema u ¢popMa ayTUTOPHOI0 3aHATHSI/TEMA CAMOCTOSITEILHOI PadoThI
o0yyarmmxcs

O0beM B
gacax

Koawbl
KOMIIeTEHIIUI U
JIMYHOCTHBIX
pe3yJbTaToB,
(opmupoBanuro
KOTOPBIX
crnocodcTByer
3JIEMEHT
NMPOrpamMMbl

Bcero:

84
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3. YCJIOBUS PEAJIM3ALIMU YYEFHOU JUCHUTIJIAHBI

3.1. MaTepuajibHO-TeXHHYECKOE o0ecrneuyeHue

3.1. Ans peanusanuu IporpaMMbl yd4eOHON JUCHUIUIMHBI JOJKHBIL OBITH IPEAYCMOTPEHBI
CJIeIyIOIINE CIIeIUAIbHbIC TTOMEIICHUS:

Komnbrotepusiit  kabuHer «/H(GOpPMAIIMOHHBIX TEXHOJOTHA B NpOoQecCHOHaTbHOM
JeSITEIIbHOCTI:

- M0CaZI0YHbIe MECTA MO KOJIUYECTBY 00YHaIOLINXCS;

- pabodee MecTo MpernojaBaTes;

- KOMILIEKT Y4eOHO-METOANYECKOM TOKYMEHTAllNH,

- KOMIUIEKT Y4eOHUKOB (Y4EOHBIX MOCOOUIT) M0 KOJMYECTBY 00yUaIOLIUXCS;

- KOMIIBIOTEP C JIMLIEH3MOHHBIM IPOTPaMMHBIM 00eCTIeueHHEM;

- MYJBTHMENA TPOEKTOP.

TexHuueckue cpencTBa 00y4eHus:

- MEPCOHATIPHBIE KOMIBIOTEPHI, COCIWHEHHBIC B JIOKAIBHYIO CETh W HMMEIOIIHNEC
JIOCTYT K TTo0anbHOM cetr Internet — 12mmt.;

- nepudepuitnoe 000py0BaHUE: IPUHTEP, CKAHEP U JP.;

- nakeT rnporpamm Microsoft Office;

- JUIEH3MOHHOE MPOrpaMMHOe 00eCIIeUeHHUE;

3.2. UndopmanuonHoe odecrnedeHne 00y4eHust

Ilepeyenb y4eOHbIX M3aanunii, UHTEpHET-peCypCcoB, 10NOJTHUTEIbHON JIUTEPATYPbI

OcHOBHBIC HICTOYHHMKH:

l. Kocunenko, H. C. HubopmanmoHHbIE TEXHOJOTHMH B MpodecCHOHaTbHON
nesitenbHOCTH : yuyebHoe nmocobue mist CI1O / H. C. Kocunenko, U. I'. ®@puzen. — Capatos :
[IpodobpazoBanue, 2023. — 268 c. — ISBN 978-5-4488-1575-1. — Tekct : 31neKTpOHHBIH //
[udpposoit  oOpazoBatenpHbli  pecypc  IPR SMART :  [caiit]. —  URL:
https://www.iprbookshop.ru/131404.html (mata obGpamenus: 18.08.2023). — Pexum pocrtyna:
JUIS aBTOPU3HP. MOJIb30BaTENEH.

2. [lernmuua, E. M. UHpopmanuoHHbIE TEXHOJIOTUH B NpPodecCHOHATHHON
nesitenbHOCTH : yuebnoe mocobue nis CIIO / E. M. Iletnuna, A. B. I'opbaueB. — Capatos :
[IpodobpazoBanue, 2021. — 111 c. — ISBN 978-5-4488-1113-5. — Tekct : 31eKTpOHHBIH //
[ludpposoit  oOpazoBatenpHbli  pecypc  IPR SMART :  [caiit]. —  URL:
https://www.iprbookshop.ru/104886.html (mata obGpamenus: 19.08.2023). — Pexum gocrtyna:
JUIS aBTOPHU3HP. MOJIb30BaTENEH.

3. Cawmyiinos, C. B. Uadopmarmonnsie Texnonoruu. OcHoBsl pabotsl B MS Word u
Excel : yue6HOoe nocobue mist CIIO / C. B. Camyiinos, C. B. CamyiinoBa. — CapaToB, Mocksa :
[IpodobpazoBanue, Ait [lu Ap Menua, 2023. — 96 c. — ISBN 978-5-4488-1585-0, 978-5-
4497-1972-0. — Texkcr : snexTponHsblit // Lludposoii oOpasoBatensHblii pecypc IPR SMART :
[caiiT]. — URL: https://www.iprbookshop.ru/126617.html (mara o6pamenus: 10.08.2023). —
PexxuMm noctyna: 1uis aBTopusup. nonb3oBateneil. - DOI: https://doi.org/10.23682/126617.

4. [TerpoBa, A. I'. IlpakTH4eckne OCHOBBI OYXTaJITEPCKOrO ydYeTa HMYIIECTBa
opranuzaiuu : yue6Hoe mocobume mist CIIO / A. I. IlerpoBa. — 2-e u3n. — Capatos :
[IpodobpazoBanue, 2023. — 160 c. — ISBN 978-5-4488-1574-4. — Tekct : 3neKTPOHHBIH //
[udpposoit  oOpazoBatenpHbli  pecypc  IPR - SMART :  [caiir]. —  URL:

https://www.iprbookshop.ru/131413.html (mata obGpamenus: 08.08.2023). — Pexum pocrtyna:
JUTSL aBTOPU3HP. TIOJIb30BaTENIeH

JlonoJHuTeIbHbIE HCTOYHUKH:

1. TexHonornu 3ammThl HHGOPMAITUK B KOMITBIOTEPHBIX CETSIX : yueOHOe 1mocodue
s CIIO / H. A. Pyaenkos, A. B. Ilponerapckuii, E. B. Cmupnona, A. M. CypoBoB. —
CaparoB : IIpodobpazoBanue, 2021. — 368 c. — ISBN 978-5-4488-1014-5. — TexkcT :
anekTpoHHbIN // Lludposoit obpazoBarensHblii pecypc IPR SMART : [caiit]. — URL:
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https://www.iprbookshop.ru/102207.html (nata obpamenus: 10.082023). — Pexxum nocryma:
JUIsL aBTOPU3UP. MTOJIb30BaTENEH

2. [lernuna E. M. MHpopMalnOHHBIE TEXHOIOTUU B NMPO(EeCCHOHAIBHON J1esTeNb-
HocTH : yueOHoe mocobue st CIIO / E. M. Iletnuna, A. B. T'op6aueB. — Capatos: [Ipodobpa-
3oBanue, 2021. — 111 ¢. — ISBN 978-5-4488-1113-5. — TekcT : 21€KTPOHHBIN // DIEKTPOH-
HBI pecypc uugpoBoit oopasosarenbHoi cpenpl CIIO PROFoOpa3oBanue : [caift]. — URL:
https://profspo.ru/books/104886.html

3. Ounumonosa, E.B. MHdpopManmonnbie TeXHOIOTUU B MpodeccruoHaNbHON nes-
tenbHOCTH: yueOHuk st CI1O/ dunumonosa E.B. — Mocksa : KnoPyc, 2021. — 482 c. —
ISBN 978-5-406-03029-5. — TekcT : 27eKTpOHHBIN // DnekTpoHHBIA pecypce: [caiT]. — URL:
https://book.ru/book/936307.

HNuTepHeT-pecypceb:

1. ®enepanbsblii nopran «Poccuiickoe odpazoBanue»: http:/www.edu.ru

2.Pabota B Excel ¢ hopmynamu u Tabnuuamu JaHHbIX: https://exceltable.com

3. CrpaBouHo-tipaBoBas cucreMa «KoncynbranT [lmtoc»: http://www.consultant.ru

4. -CnpaBouHo-ipaBoBas cuctema «l apant»: http://www.garant.ru

5.0c¢unmanbubii  callt  MunucrtepctBa  guHancoB  Poccuiickoit  ®enepanuu:
http://www.minfin.ru

6. Ounmanpabiii calT DeepanbHON HATOTOBOM CITy>KOBI: http://www.nalog.ru

7. 1C:Ilpennpusrue § uepe3 MnTepHeT /i yueOHBIX 3aBeneHuit: https://edu. 1 cfresh.com

8. Undopmarmonnsie matepuaisl 1C: https://v8.1C.ru

9. -Nudopmanmonnas cuctema 1C: UTC https://its.1c.ru/

10. Metonuueckne matepuansl o koHpurypamusm 1C: https://docplayer.ru

11. Marepuansl u Bugeoypoku o 1C: https://kypcsi-nio-1c.pd

12. Odunmansuerii caitt CommansHoro ¢porma Poccun: https://sfr.gov.ru/

13. Od¢unmaneusiii  caiitr  Llentpansnoro  banka — Poccuiickoit ~ deneparuu:
http://www.cbr.ru/
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4. KOHTPOJIb U OIIEHKA PE3YJbTATOB OCBOEHUS YUEBHOM

KOHTpOJ'IL n  OICHKa

pe3yabTaToOB

JUCLUTIIMHBI
OCBOCHUA

JAUCIHUITIIIMHBI

OCYHICCTBJIAKOTCA

npenoaaBaTejicM B IHPOHECCC IMPOBECACHHUA M 3alUTC PE3YJbTATOB IMPAKTUYCCKUX 33H$ITPII>1,

TCCTUPOBAHUU, CAAYUC DK3aAMCHA.

PesynbTaTnl 00y4yeHus
(ocBOCHHBIC YMEHHs, YCBOCHHbIE
3HAHMA)

Kpurepum ouenku

MeToabl KOHTPOJIA

Ilepeuensv 3nanuii, oceausaemvix 6
PAMKAX OUCYUNTIUHDL.

- OCHOBHBIC HICTOUHUKHU
UH(POPMALIUU U PECYPCHI IS
peleHus 331249 ¥ mpooieM B
po(heCcCHOHATTLHOM e TeIbHOCTH;
- aJITOPUTMBI U METOJIBI
BBITIOJIHEHUS 33]1a4, paOOTHI;

- IOPAZIOK OIICHKU PE3yJIbTaTOB
peteHus 3a1a4 npopeccuoHaIbHON
NeSITeIIbHOCTH;

- HOMEHKJIaTypa HH(POPMALMOHHBIX
UCTOYHUKOB, IPUMECHSEMBIX B
po(heCcCHOHATTLHOM e TeIbHOCTH;
- IPHEMBI CTPYKTYPHUPOBAHUS
UHpOpMaLINY;

- ¢popmMar ohopmIIeHHsI pE3yIbTATOB
NOWCKa MH(POPMaLIUY;

- OCHOBHBIE METOJIbI cO0Pa,
00paboTKH, XpaHESHHUS, TIEPEIaYH U
HAKOIJICHUSI UHPOPMAIINH;

- IpaBuiIa 0(OPMIICHUS
JIOKYMEHTOB M TTOCTPOCHHS YCTHBIX
COOOIIIEHHI;

- COBpEMEHHAs HAy4YHAas U
npodeccuoHambHas TEPMUHOJIOTHS;
-TIOHATHS UHPOPMALIMOHHOM
TEXHOJIOTUH, HHPOPMALIMOHHOM
CUCTEMBI;

- KJIaccu(UKaIms U COCTaB
UH(POPMAIMOHHBIX CHCTEM;

- TEXHUYECKOE U IPOTPaMMHOE
obecnieueHre HHPOPMAITMOHHBIX
TEXHOJIOTHI;

- IPUHIIUIIBI ¥ CITOCOOBI 3aIUThHI
uHpOpMaUU B UHHOPMAITHOHHBIX
cucTeMax;

- Ha3HAYCHUE W MPUHITUIIBI
UCTIOJIb30BaHUS CUCTEMHOTO U
HPUKIIAJHOTO TPOrPAaMMHOTO
obecrieueHus B mpohecCHoHaTbHON
NeSITeIbHOCTH;

- OCHOBHBIC TIOHSITHS

«OTJIMYHO» — CTYACHT BIIAJICET
3HAHUSAMHU [IPEIMETA B TIOJTHOM
o0beme yueOHOI mporpammsl, J10-
CTaTOYHO ITyOOKO OCMBICITUBAET
TMCIUTUIAHY; CAMOCTOSTENBHO, B
JIOTMYECKON TOCIIEI0BATEIbHOCTH
¥ HCYEPIBIBAIONIEC OTBEUACT Ha
BCE BOIIPOCHI Oniera, noayep-
KHBaJ IIPH 3TOM CaMoe CyIIe-
CTBEHHOE, yMEEeT aHAIU3UPOBATH,
CpaBHUBATh, KJIACCU(DUITUPOBAT,
0000111aTh, KOHKPETU3UPOBATH U
CHCTEMaTH3HPOBATh U3yUCHHBII
MaTepHall, BbIACIATh B HEM IJIaB-
HOE: YCTaHaBIMBATh MPHYUHHO-
CJIEZICTBEHHBIE CBSI3U; YETKO
(dbopMupyeT OTBETHI.

«XO0po1o» — CTYJICHT BaJeeT
3HAHUSMH TUCIUTUTMHBI TOYTH B
HOJIHOM 00beMe MPOrpaMMbl
(umeroTest mpoOesbl 3HaHUN
TOJILKO B HEKOTOPBIX, OCOOCHHO
CJIO’KHBIX pazfieliax); CaMOCTOs-
TEJIBHO U OTYACTH NP HABOJIS-
IIMX BOIPOCAX AT IMOJHOIICH-
HbI€ OTBETHI HAa BONPOCHI OMIIETa;
HE BCer/ia BhIIEIsET Hanooee
CYLIECTBEHHOE, HE JOIMYCKaeT
BMECTE C TEM CEPhE3HBIX OITUOOK
B OTBETAX; yMEET pellaTh JIETKHUE
U Cpe/IHEeH TSHKECTH CUTYaIlnOH-
HbIE 33/1a4H.
«Y10BJIETBOPUTEIBLHO» — CTY-
JICHT BJIaJIe€T OCHOBHBIM
00BEMOM 3HAHUM MO TUCIUILIN-
HE; MPOSBIISET 3aTPYyAHEHUS B
CaMOCTOSITEIILHBIX OTBETAaX, OIIe-
pHUpYyeT HETOUHBIMU (OPMYIIH-
POBKaMH; B IpOIIeCcCe OTBETOB JI0-
YCKAalOTCsl OUIMOKHU O CYLIECTBY
BOMpocoB. CTyeHT criocoOeH
pelaTh JUIIb Haubosee JIerkue

— KOMITBIOTEPHOE
TECTHPOBAHUE HA
3HAHHC
TEPMHUHOJIOTHH T10
TeMe;

— TECTUPOBAHUE;

— caMoCTOsITeIbHAs
pabora;

— 3ammuTa pedepara;
— HaOJIroneHue 3a
BBITIOJTHCHHEM
MIPAKTUIECKOTO
3aJlaHus
(IeATenbHOCTHIO
CTYJCHTA);

— OIleHKa
BBITIOJTHEHUS
MPAaKTUIECKOTO
3aanus (paboThl);
— TOATOTOBKA U
BBICTYIUJICHHE C
JIOKJIAJIOM,
COOOIIIEHUEM,
MIPE3CHTAIINH;

— penieHHe
CUTYaI[MOHHBIX
3ajad.
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PesynbTaTnl 00y4yeHus
(ocBOCHHBIC YMEHHs, YCBOCHHbIE
3HAHMA)

Kpurepun ouenku

MeToabl KOHTPOJIA

ABTOMAaTHU3UPOBAHHOW 00pabOTKH
UHpOpMaLINY;

- TEXHOJIOTHUS CO3/IaHus U
00pabOTKH TEKCTOBOM, YNCIOBOH,
rpadguveckoil nHGOpMAIIHH;
MOPSIZIOK BBICTPAMBAHHUS
MPE3eHTALINN;

-OCHOBHBIC KOMIIOHCHTBI
KOMIIBIOTEPHBIX CETEH,
OpTraHHU3aIHs MEKCETEBOTO
B3aUMOJCHCTBUS;

- TEXHOJIOTHUS TIOUCKa WH(OpMALIUN
B ceTu IHTEepHeT.

- IeJIOBast AJIEKTPOHHAS U
TeneoHHas KOMMYHHKAIIHH;

- ceTeBble HHPOPMAIIOHHBIC
CUCTEMBI JJISl PA3INYHBIX
HaTpaBlIeHUH MPoPeCCHOHATHHON
NESITeNIbHOCTH;

- uaTep(eiic MpaBoOBbIX
MHGOPMAIIMOHHBIX CUCTEM JIJISI
MOMCKAa HOPMATHUBHBIX JJOKYMEHTOB;
- IPaBOBBIE ACIIEKTHI
UCTIONIb30BaHUsT MTHPOPMAITMOHHBIX
TEXHOJIOTHI U TPOrPaMMHOTO
oOecrieyeHus.

- COBpEMEHHOE
CHEIMATM3UPOBAHHOE TIPOTPAMMHOE
o0ecrieueHre U METObl €ro
HaCTPOUKHU;

- CTpYKTypa unrepdeiica
COBPEMEHHOT'0 OYXTanTepcKoro
IPOrpaMMHOT0 OOecTeueHusl.
Ilepeuens ymenuil, oceausaemvix 6
DPAMKAX OUCYUNTIUHBL:

- pacnio3HaBaTh, aHATM3UPOBATH
3aja4y WM Ipo0sieMy U BbIACIATH
e€ COCTaBHBIC YaCTH;

- OIPENIeNATh STAlbl PEIICHUs U
CIOCOOBI pelIeHus 3a/1a4u;
000CHOBBIBATH BBIOOP PEIICHHS;

- COCTABJISITh U PEATU30BLIBATH
IUTaH JEHCTBUS, ONPEEIISTh
HEOOXOIMMBIE PECYPCHI;

- OLICHUBATh PE3yJbTAT CBOMX
JIEUCTBUIA;

- ONpENeNATh 3a/1a4M 7S TIOMCKa
UHpOpMaLINY;

- OIpeNeNsITh HE0OXOIUMBbIE

3aa4u, BIaJIEET TOJILKO 00s13a-
TEJIbHBIM MUHMUMYMOM METOJI0B
HUCCIIEOBAHUN.
«Heyn0BJ1IeTBOPUTEJIBHO» — CTY-
JIEHT HE OCBOMII 00513aTEILHOTO
MHUHMMYyMa 3HaHUH NpeMeTa, He
CIOCOOEH OTBETUTH Ha BOIPOCHI
Ousera gaxe MpH JOMOJTHUTEb-
HBIX HABOJSIIMX BOIIPOCAX IK3a-
MEHAaTopa.

PexoMeHnayemble rpaHUIbI OLe-
HOK (IIPM TeCTUPOBAHMH):
«OTIIMYHO» — 91% npaBUIIBbHBIX
OTBETOB;

«xoporto» - 81-90% npaBUIBHBIX
OTBETOB;

«ynosineTBopuTenbHO» — 71-80%
NpPaBUJIbHBIX OTBETOB;
«HEYAOBIETBOPUTENBbHO» — 70%
HPaBUJIbHBIX OTBETOB.
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PesynbTaTnl 00y4yeHus
(ocBOCHHBIC YMEHHs, YCBOCHHbIE
3HAHMA)

Kpurepun ouenku

MeToabl KOHTPOJIA

UCTOYHHUKHU UH(POpMAIUY;

- CTPYKTYPHPOBATH MOITYIACMYIO
nH(}OpMAIUIO; BBIJICIATH HAanOoJIee
3HAYMMOE B IepeuHe HHPOPMAIIUH;
- OLICHUBATh MPAKTUYECKYIO
3HAYUMOCTb PE3yJIbTATOB IMOUCKA;
- 0(OpMIISITH pe3yIbTaThl IOUCKA;
- HaXOJIUTh U HCIIOJIH30BATh
nHdopmaruio 11 3PHEKTUBHOTO
BBITIOJTHEHHSI PO ECCHOHATBHBIX
3aja4, Ipo(hecCUOHATBLHOTO U
JUYHOCTHOTO Pa3BUTHS,
OCYIIECTBIICHUS] CaMO00Opa30BaHUS;
- 00pabaThIBaTh TEKCTOBYIO U
Ta0IMYHYI0 HHPOPMAIIHIO;

- HCTIOJIB30BATh MEXaHU3MBI
co37aHusI 1 00pabOTKHU TEKCTA,
oopmIeHNsT JOKYMEHTAIHH 10
pohecCuoHaNbHON TEeMaTHKE;

- HCIIOJIB30BATh AJICKTPOHHBIC
TaOMHIBI 1Sl GUHAHCOBBIX U
YKOHOMUYECKUX PACUETOB,
00pabOTKH OOJIBIITMX MACCHBOB
UH(OPMAaLIUH, aHAIIN32
(UHAHCOBBIX TaHHBIX.

- HCTIOJIB30BATh JIEJIOBYIO TpaduKy
U MyJIbTHUMeIna HHPOpMAIHIO,
CO3/1aBaTh MPE3CHTAIINH,

- YATaTh (MHTEPIPETUPOBATB)
UHTEpdeiic crenuanu3upoBaHHOTO
IPOrpaMMHOTr0 oOecreueHus,
HAXOJWTh KOHTEKCTHYIO TIOMOIIIb,
paboTath ¢ JOKyMEHTAIlUEH;

- IPUMEHSTH CTAHJAPTHOE U
CHeHaTM3UPOBAHHOE POTPaMMHOE
oOecnieueHue AJis coopa, XpaHEeHUs
1 00paboTKu MHGOPMAITIH B
COOTBETCTBUU C U3yIaCMbIMHU
npohecCuOHaTbHBIMUA MOTYJISIMH;
- paboTaTh ¢ MOMCKOBBIMU
CHCTEMaMH, 3JIEKTPOHHOU MMOYTOM;
— UCTIOJIh30BaTh BO3MOXXHOCTH
yAaJIEHHOT0 JJOCTYyTa K CETEBBIM
pecypcam opranusainuu, o0JauHbIe
TEXHOJIOTHH;

- HCTIOJIB30BaTh cepBUCHl Google
Docs m1st COBMECTHOM pabOTHI C
JIOKYMEHTaMHU;

- HCII0JIb30BATh CETEBbIC
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PesynbTaTnl 00y4yeHus
(ocBOCHHBIC YMEHHs, YCBOCHHbIE
3HAHMA)

Kpurepun ouenku

MeToabl KOHTPOJIA

UH(POPMAIMOHHBIC CUCTEMBI IS
pa3IMYHBIX HApaBJICHUI
npoQeCcCUOHATBHOM NI TEITLHOCTH,
- IPUMEHSATH METOJIBI U CPE/ICTBA
3alIUThl THPOPMALINY;

- IPaMOTHO U apryMEHTHPOBAHO
u3J1araTh CBOM MBICIIH U MHCHUS,
BECTH JICJIOBBIE Oeceibl, B TOM
YHCIIe CPEIICTBAMHU DIICKTPOHHOMN
MOYTHI U TeNe(hOHHOU
KOMMYHHKAIIHH;

- YMETb BBICTPAaUBATh
B3aWMOOTHOIIICHUS C
00yJaromuMucs, MPernoiaBaTesIMu,
COTPYAHUKaMHU 00pa30BaTeIbHOMN
OpraHu3aIumy,

- paboTath B rpymie mpu pemeHun
CUTYaIlMOHHBIX 33aJJaHUH, IPH
BBITTOJIHEHUH TPYTIIIOBBIX ITPOEKTOB;
- 00BEKTUBHO aHATM3UPOBATH U
OLICHUBATh PE3YJIbTATHI
COOCTBEHHOM paboTHI,

- IPOSIBJISITh MHUIIMATUBHOCTh B
IpoIIecce OCBOCHUS
poQeCCUOHATIBHOM I TEITLHOCTH.

- C MIOMOIIBIO MIPABOBBIX
UH(POPMAIMOHHBIX cUCTEM
OpPUEHTHPOBATHCS B
3aKOHOJIATEIbHBIX u WHBIX
HOPMATHUBHBIX TIPABOBBIX  aKTax,
perIaMEHTHPYIOITIX
OyXTaJITepCKYIO JIeSATEIbHOCTD;
paznuyaTh (GOpMBI OyXTaaTepcKoi
JIOKYMEHTAITUH;

- NPUMEHATh CTaHAAPTHOE H
CHEUATU3UPOBAHHOE TPOTPAMMHOE
obecrieueHne IE| XpaHCHHUS,
00paboTku u aHam3a
OyxrayiTepckod HHPOPMAIMH IS
(dbopMUpPOBaHUS U yUeTa IEPBUYHBIX
JOKYMEHTOB;  JJIsl  O0(OpMIICHUS
TUTATEXKHBIX IOKYyMEHTOB;

- MPOCMaTpPUBATh U aHAJIU3UPOBATH
OyXranTepcKue MPOBOJKU IO yUETY
KacCOBBIX OIepaluii, M0 Y4YeTy
JEHEX)KHBIX CPEACTB Ha PACUETHBIX
cdyerax, IO y4YeTy aKTUBOB H
HUCTOYHUKOB aKTHBOB OPTaHU3AIIWH;
10 HAYHUCICHHUIO W TEPEYHCIICHUIO
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PesynbTaTnl 00y4yeHus
(ocBOCHHBIC YMEHHs, YCBOCHHbIE
3HAHMA)

Kpurepun ouenku

MeToabl KOHTPOJIA

CYMM HaJIOTOB U cOOpOB;

- MPOCMATPUBATh M AHAIU3UPOBATH
perucTpsl ydera, chopMupoBaHHbBIE
OyXraiaTepckum IIPOrPaMMHBIM
obecreyeHneM;

- MPOCMATPUBATh M AHAIU3UPOBATH
IUIaH CYETOB OyXTalITepPCKOTO ydeTa
(¢uHAHCOBO-XO35ICTBEHHOW  Jiesi-
TEJILHOCTH OpraHU3allHii;
-HCIIOH30BaTh BO3MOXXHOCTH
CHEIUATM3UPOBAHHOTO
MPOrPaMMHOTO 00ECTICUEHUS TI0
(OPMHPOBAHUIO U IPOCMOTPY
Oyxrantepckoit (pruHAHCOBOI)
OTYETHOCTH; TI0 (POPMHUPOBAHUIO U
MPOCMOTPY HAJIOTOBBIX JIEKIApaAIAi
110 Hajoram U coopam B OIOJIKET.
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