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AnCcuUuunninHbl

«OI1.06 UndopManoHHbIe TEXHOJIOTHH B NPO(eCCHOHAIBLHOH NeATeJJbHOCTH»
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1.1. Heab 1 MeCTO TUCUMILIMHBI B CTPYKTYpPe 00pa30BaTeIbHON MPOrPaMMbl

HGJ'IL JUCHUITIIMHBI ((I/IH(I)OpMaI_II/IOHHLIC TCXHOJIOI'UH B HpO(l)CCCHOHaHLHOﬁ JACATCIIBHOCTH .
cDOpMI/IpOBaHI/IC HpO(i)CCCI/IOHaJ'ILHHX u 06H_II/IX KOMIIETEHIIUM MO BCEM BHUJAM JIE€ATCIHLHOCTH

dI'OC o cnennansHOocTH PUHAHCHUCT

Juciurminna
BKJIIOUEHA B 0053aTEIbHYIO YaCTh 00IIEenpo(ecCHOHATBFHOTO UKIIa 00pa30BaTebHOM MPOTPAMMEI.

«upopmanoHHsle

TCXHOJIOTHMH B

1.2. [InannpyemMble pe3y/abTaThbl OCBOCHUS JUCHUIIIMHBI

Pe3ynbTaThl OCBOCHHUS TUCLUIUIMHBI COOTHOCATCS C IUIAHUPYEMBIMHU PE3YJIbTaTAMU OCBOCHUS
00pa3oBaTeNBLHON MPOTPaMMbl, MPEICTABICHHBIMU B MaTpHIIC KOMIIETEHIMH BhIMyCKHUKA (1. 4.3

npodeccuoHanbHON  JeSTENbHOCTI

[10I11).
B pesynbraTe 0OCBOCHUS NUCIUILIMHBI 00YYaIONINIACS JOIKEH:
Koo OK, YmMmernb 3HATH Biaaaernb
1IK HaBBIKAMH
OK 01 -pacro3HaBaTh 3a1a4dy | -aKTyaJbHbIN -
u/unu npobiemy B | mpodeccuoHaNbHbIN u
npodeCCUOHATBHOM ~ W/WJM | COLMATbHBIM ~ KOHTEKCT, B
COLIMAJIbHOM KOHTEKCTE, | KOTOPOM MIPUXOUTCS
aHAJIM3UPOBATh U BBIIEIATH | pabOTaTh U XKUTh;
e€ COCTaBHBIE YacTH; -CTPYKTYpPY I1aHa JUISt
-OIPENENSATh 9Tambl | pelieHus] 3aj4ad, ajIrOpUTMBbI
pelieHus 3aJ1a4M, | BHIIIOJHEHUS pabot B
COCTABJISATh IUJIaH JEUCTBUS, | MPOHECCHOHATBLHON u
peain30BbIBaTh CMEXHBIX 00J1aCTsIX;
COCTaBJICHHBIN IUIaH, | -OCHOBHBIE UCTOYHUKNU
OTpeeNsATh HEO0OXOAUMbIe | HHPOPMAIlMK U Pecypchl IJis
pecypcsl; peleHus 3a1a4y u/unu
-BBIABIIATE U 3(PPexTuBHO | Mpobdiaem B
UCKAaTh uHpopMaluio, | IpopeccuoOHaTLHOM u/unu
HEO0OX0IUMYIO JUISL | COMAIbHOM KOHTEKCTE;
pemieHust  3ajayd  W/MIM | - METO/IBI paboThI B
pOOJIEMBI; npodeccnoHanbHOMN u
-BIIA/IETh aKTyaJbHBIMH | CMEXHBIX cepax;
MeTOoJIaMu paboThI B | - HOPSAZOK OLEHKU
npodeccHOHATBLHON U | pe3yJbTaTOB PEIICHNUS 3a]a4
CMEXHBIX cepax; npodeccnoHanbHOM
-OLIEHUBATh PE3yJbTaT U JESTENIBHOCTH;
MOCIIEACTBHSI CBOUX
NEHCTBUH (CAaMOCTOSTEIILHO
WM C IOMOIIbIO
HACTaBHUKA);
OK 02 -OMpeNeNaTh 3aJaud Ui | -HOMEHKJIaTypa -
MIOMCKa uHpopManuy, | UHGOPMAIIMOHHBIX
IUTAHUPOBATD MPOLIECC | UCTOYHUKOB, MPUMEHSEMBIX B
MIOMCKa, BbIOMPATh | MpodecCHoHANTBHOM




Koo OK, YMmeThb 3HaTL Baanern
1IK HABBIKAMH
HEOOXOIUMbIE  HCTOYHHKH | JACSITEIBbHOCTH;
uHpOpMaILNH; -IPUEMbI  CTPYKTYPHPOBAHUS
-BBIIENIATH HauOosiee | HHGOPMAIIHH;
3HaYUMOE B nepevHe | -popmar odopmienus
uHbopMaluuy, pE3yNIbTaToB MOMCKa
CTPYKTYpUPOBAaTh uHpOpMaINH;
noJlydaeMyto MH(POpMAIHIO, | -COBPEMEHHbIE ~ CPEICTBA U
oopmiATh pe3yabTaThl | yCTpOWCTBa HMH(pOpMATHU3ALINY,
MOKCKa; MOPSAIOK UX TIPUMEHEHUS;
-OIICHUBATh IPAKTUYECKYIO
3HAYUMOCTb  pe3yJIbTaTOB
MIOMCKa;
-IIPUMEHSTH CPEACTBa
MH(POPMALIMOHHBIX
TEXHOJIOT U JIJIsl perieHus
po(hecCHOHANBLHBIX 3a71a4;
OK 03 -OMpeNeNATh aKTyaJbHOCTb | -COACpPKAHUE aKTyaJIbHOM -
HOPMAaTUBHO-IIPaBOBOU HOPMAaTUBHO-IIPaBOBOU
JOKYMEHTAIluu B | TOKYMEHTAIUH;
npodeccCHOHATHLHON -COBPEMEHHYI0 HAay4YHYI0 U
NesITeNIbHOCTH; npodeccuoHanbHy 0
-IPUMEHATh COBPEMEHHYIO | TEPMUHOJIOTHIO;
HAY4YHYIO
poeCCHOHATBEHYIO
TEPMHUHOJIOTHIO;
-ONpeAeNsATh UCTOUHUKH
JIOCTOBEPHOM MPABOBOM
uHpOpMaLnH;
OK 05 -TPaMOTHO M3JIaraTb CBOW | -IIPaBUJIA ohopMIIeHUS -
MBICTH ¥ O(QOPMIIATH | TOKYMEHTOB;
JIOKYMEHTBI O | -MpaBuiia MOCTPOEHUS YCTHBIX
poQeCCUOHAIBHON COOOIICHUH;
TEeMaTHUKe Ha | -OCOOCHHOCTH COIIHAILHOTO U
roCy/1apCTBEHHOM SI3bIKE; KYJIBTYpHOT'O KOHTEKCTA;
-TIPOSIBIISITH TOJIEPAHTHOCTH
B paboYeM KOJIJICKTHBE;

[IK 2.1. | IlpumensTs Bo3mokHOCTH cbopa 1 06paboTKH
WHPOPMAIMOHHBIE WHPOPMAIIMOHHBIX HCXOJTHBIX JIAHHBIX
TEXHOJIOTUH JUI1 00pabOTKM | TEXHOIOTUH, O(UIHATIBHBIX JUIsL COCTaBIICHUS
HKOHOMHYECKUX JaHHBIX npoeCCHOHATBHBIX MIPOEKTOB

MPOTPaMMHBIX TPOAYKTOB U (uHaHCOBO-

CEPBUCOB JII 00pabOTKU X035CTBEHHOM,

HKOHOMHUYECKOW MHPOPMALIUU | TPOU3BOICTBEHHOMN
1 KOMMEpPYECKOU
JeSITeIbHOCTH
(OusHec-11aHOB)
OpraHu3aIlH

[IK 2.3. | Mcnonb30oBaTh Bo3MoHOCTH COBpeMEHHOTO | XpaHEHHE
porpaMMHOe obecrieueHue: | MporpaMMHOro o0ecredeHus uHpopManuy,

TEKCTOBBIE MTPOLIECCOPHI,

JUTsI IpeoOpa3oBaHus K

dhopmupoBanme 6a3




Koo OK, YMmeThb 3HaTL Baanern
1IK HABBIKAMH
AJIEKTPOHHBIE TaOIUIBI A7 | (hopMaTy, KOTOPHIi JTAHHBIX
oopmIIeHUs, IPOBEACHHS | UCTIOIB3YETCS B CIICIIUATBHOM
pacyeToB U BU3yalu3alluu MPOrpaMMHOM OOecTieYeHUN
JTAHHBIX HA YPOBHE
OTIBITHOTO MOJIb30BATEIISI
[TpeoOpazoBeIBaTH
nHpopmaruio myTeM
npuBeJeHUs ee K ¢opmary,
KOTOPBIA HCMOJIb3yEeTCAd B
MPOTrpaMMHBIX  CpeICTBax
Ul aHalmM3a U OLICHKH
(MHAHCOBBIX PHCKOB
I[IK 3.3. | Ucnons3oBath 3HaTh BO3MOXHOCTH [Touck
BO3MO>KHOCTH COBPEMEHHBIX 3aKOHOJIaTeIbHOM
COBpPEMEHHBIX HH(OPMaLIMOHHO-TIPABOBBIX 0a3pl, MPUMEHEHHE
WH(OPMAIMOHHO-TIPABOBBIX | CUCTEM JUISI TOMCKA ee ang  1ene
CUCTEM JIs MTOMCKa Heo0X0UMOi HAJIOTOBOTO
HE00X0IMMOH 3aKOHOJATEIbHOM 0a3bl, 3HATh | KOHTPOJIS
3aKOHOJATEIHHON 0a3bl. nH(pOpMallMOHHbBIE
[Ipumenenue TEXHOJIOTHMH U CEPBUCHI
MH(GOPMaIIMOHHBIX MIPOBEPKU KOHTPAreHTOB
TEXHOJIOTHI U CEPBUCOB
MIPOBEPKU KOHTPAreHTOB
HAJIOTOIUIATEIIbIIUKA
I[IK 5.5. | IIlpumeHATh COBpEMEHHBIE Bo3moxHocTH Co6opa
AQHATTUTHYECKUE METOJIbI 1 MH(OPMAITMOHHBIX uH(popmaIuu,
MIPOrPaMMHBIE ITPOTYKTHI TEXHOJIOTHA, OPHUIIHATEHBIX XapaKTepU3yIoIIen
podhecCHOHATLHBIX JeSATeTbHOCTh
MIPOrPaMMHBIX TPOAYKTOB U o0BeKTa
CEPBHUCOB MO3BOJISIOLINX BHYTPEHHETO
MIPOU3BOUTH AaHATTUTHYECKHE | (PUHAHCOBOTO
KOHTPOJIbHBIE TTPOLIETYPHI KOHTPOJIS 110
BBITIOJTHEHUIO
TpeOOBaHMIT
MIPaBOBOM U
HOPMaTHUBHOM
0a3sl U
BHYTPEHHHUX

PEriiaMCcHTOB




2. Crpykrypa u cogepxkanue JUCLHHUIIJINHDBI

2.1. Tpya0oeMKOCTb OCBOEHHS IMCUMILIHHBI

HanmeHoBaHHMe COCTABHBIX YacTel

O0BeM B yacax

B 1.4. B popme npakr.

AUCHHUILTMHBI NO/ITOTOBKH
YueOHbIC 3aHATHS 58 40
CamocrosTenbHas pabora 16 -
[IpoMexxyTouHas arrectanus 2 -
Bcero 76 40

2.2. lIpumepHoOe coaep:kaHue TUCHUTIIAHBI

HanmenoBanue IIpumepHoe coaep:xanue y4eOHOro MmarepuaJa, npakrudeckux u | Kos-so
pa3esioB U TeEM JIa00pPaTOPHBIX 3aAHATHIA 4acoB
Pa3nea 1. ba3zoBbie mporpaMMHbIE POTYKTHI
BBenenue Conepxanue
Lenwn, 3amaun, CTpyKTypa JUCHUILTAHBL. MecTO TUCHUIUIHHBI B 2
obOpazoBarenbHOM iporpamme. [ludposas s3xoHOMIKA. ABTOMAaTH3AIIIS
(uHAHCOB: porpaMMbl (PMHAHCOBOTO MOECTUPOBAHUS, TNIAHUPOBAHUS
1 OIO/IKETUPOBAHUS
B ToMm 4uciie camocTosiTe/IbHAsi padoTa 00y4aroUIuXCs 2
Tema 1.1. Conep:kanue
Texuonorus TekcToBblE  pemakTopbl, KakKk OJAWMH W3 BUIOB NpUKIagHOrO | 4
00paboTku nporpaMmHoro  obecrieuenus. Co3naHue,  pEeNaKTUPOBAHHE U
TEKCTOBOM (¢bopMaTupoBaHue JIOKyMEHTOB, MOAroToBKa K mnedatu. Co3naHue
uHpOpMaLUU TEKCTOBBIX JIOKYMEHTOB CII0XKHON CTPYKTyphl. Hymepanus pucyHkoB u
tabymi. Co3gaHue OTJIABJICHHS, CIIMCKA WILTFOCTPAIIHMA
B ToM 4nciie NpaKTHYECKUX U J1a00PATOPHBIX 3aHATHH
[Ipaktrueckoe 3anaruel. BBoxa, pemakrupoBanue u (opmaTupoBanue | 6
TekcTa. PaboTa ¢ Tabnunamu.
[Ipaktuueckoe 3anstue2. lcnonp3oBanue  CTHIIEH, I1a0JIOHOB.
®opmupoBanue ornasiaeHus. Kononturynsl. Hymepanus ctpanur
[Ipaktuueckoe 3anatue3. PabGora ¢ OonbIIUMU  JTOKyMEHTAMH
PopMHUpOBaHUE HACTPAUBAEMOTO OTJIABJICHMSI U CIIMCKA WILTIOCTpALMH
B Tom unciie camocTosiTe/IbHAsE pa6oTa 00yYaKIIMXCS 2
Tema 1.2. Coaep:xanue
Texnomorus [Ipe3enTanuu, kKak HHCTPYMEHT pOo(deCCUOHATLHON AesITENbHOCTH.
CO3AaHuA Bo3moxHOCTH, TOPSIIOK CO3AaHUS, PEIaKTUPOBAHMSL, OPOPMIICHHUSL.
npe3eHTalni Hacrpoiika u 3amyck . 4
B ToM 4uciie npakTHYeCKUX U J1a00PATOPHBIX 3aHATHH
[IpakTnueckoe 3anarue 1. Coznanue U pelakTUPOBaHKUE IPE3CHTALNH -
00BEKTHI Mpe3eHTanuu. Beioop nuzaiiHa, 3¢ dexTsl, aHuManus. 3aMeTKu
K claiiiaM, Kak KOHCIIEKT BBICTYIUIEHHs. 3ByKOBOE COIIPOBOXKACHHUE,
HAacCTpOMKa IOKa3a
B ToM 4unciie camocTosiTe/IbHast padoTa 00y4arOIUXCcs 2
Tema 1.3. Conepmanne
Texnomorns Hasnauenue snexTpoHHbIX Tabnui. CBsI3b JUCTOB U KHUT. PacueTsl,
HCTIOMb30BAHIA ucnonb3oBanue Gpynkimii. O6paboTKa JAHHEIX. 2




AJIEKTPOHHBIX
Ta0IUIL]

B TOM uMc/Ie IpaKTHYECKUX U J1a00PATOPHBIX 3aHATHI

[Ipaktuueckoe 3anarue 1. Cozmanue u perakTUpoOBaHUe TaOIUIL: BBOJ
(hopMyII, UCTIONH30BAHUE MATEMATHICCKUX, CTATHCTUICCKUX U
¢unancoBbIX QyHkuuii. [loctpoenne auarpamm. 3amuTa uHGOpMALK
B Ta0IUIIaX.

[IpakTuueckoe 3ansatue 2. OyHKIMHU OAaHKOBCKUE: PACYETHI IO
KpeauTaM U BKJIaJgam

[IpakTudeckoe 3anarue 3. PUHAHCOBbIE (PYHKIIUU — PACUETHI 110
LEHHBIM OyMaram.

[IpakTuueckoe 3ansatue 4. @yHkuuu 0T00pa U YCIOBHOE
dbopmaTupoBanue

[IpakTuueckoe 3anarue 5. O6paboTKa JaHHBIX: COPTUPOBKA,
(bubTpaIys, MOCTPOSHUE CBOHBIX TAOJHII U CBOIHBIX JHATrPAMM.
[IpakTuueckoe 3anatue 6. O6paboTKa JTaHHBIX: CTPYKTYPHUPOBAHUE
TaOJIUII, TIOJBEACHUE UTOTOB, KOHCOJIMTUPOBAHUE JIAHHBIX.
[IpakTrueckoe 3ansaTue 7. Pemenne 3a1a4 oNTUMUA3ALNAN, HAICTPOUKHU

Excel. 14
B ToMm 4nciie camocTosiTe/IbHast padoTa 00y4arOIIUXCs
2
Pa3gen 2. Vcnonb3oBaHue TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTUN B MPO(eCcCHOHANTBHOM
nesitenbHOCTH. MH(opManinoHHast 0€301MacHOCTb.
Tema 2.1. Conep:kaHue
KomneiorepHsle ceTu. Hcnonb3oBanue rao0anbHBIX U JTOKAJIBHBIX CETEH B 2
WNurepHer. podecCHOHAILHOM e TENHHOCTH.
B TOoM umciie NTpakTHYeCKUX U JIa00PATOPHBIX 3aHATHH
[Tpaktuueckoe 3anstuel. CereBbie pecypcebl. Mcnonb3zoBanue
on-line ceMUHapOB M KOH(GEPEHITNH, COIMMAIIBHBIX IIATHOPM.
caMoCTosiTeIbHAsA padoTa 00y4yaomuxcs
Tema 2.2 Conep:xanue 2
Obecnieuenue WNndopmannonnas 6e3onacHocts. Kinaccudukanus cpencts
nH($OpPMallMOHHON 3alUThl JaHHbIX. Pa3zenenue nmpas 10CTyma, aHTUBUPYCHbIE
0€30MacHOCTH. IPOrPaMMBbI
B ToM 4uc/ie IpakTHYeCKUX U JIa00PATOPHBIX 3aHATHIH
[TpakTudeckoe 3anstuel. 3anmra HHGOPMALIUH IPH XPAaHEHUN )
(pe3epBHOE KOMMMPOBAHKE) U B KaHAJIaX CBs3M (mudpoBaHue).
dusnyeckas 3almTa J0CTyIa
B Tom unciie camocrosiTeibHas padoTa 00y4aArIIMXCS 2
Pazgen 3. Mcnonbs3oBanue npodeccuoHaNbHOr0 U NpoPecCHOHaIbHO OPUEHTHPOBAHHOTO
MIPOTrPaMMHOTO 00€CTICUCHUS
Tema 3.1. Conep:kanue
Tema 2.1 Mudopmanmonno | CnpaBouno-nipaBoBbie cuctembl (CIIC) B mpodeccroHanbHOi | 2
— IIPaBOBBIE CUCTEMBI nestenbHocTH puHaHcucTa. Ilouckossie Bo3moxxHocTu CIIC.
B TOM uMc/ie NIpakTHYeCKUX U J1a00PATOPHBIX 3aHATHI 2
[TpakTuaeckoe 3ausatuel. OcymecTBiaeHne moaoopa
nnpopmaruu yepe3 UIIC O6paboTka pe3yIbTaToB MOMCKA.
PaboTa ¢ cofepKUMbIM JJOKYMEHTOB 4

B ToM umciie camocTosiTeIbHAS PadoTa 00y4aroUIUXCA




Tema 3.2 Conepxanue

dunancoBEIe U
YIIPaBIECHYECKUE CUCTEMBI

CpenctBa onTUMH3ALMH TPO(ECCHOHAIBHOMN 1€ TENbHOCTH:
o0111e BO3MOXHOCTH 1 OCOOEHHOCTH CIELUAIN3UPOBAHHBIX
npodeccuoHanbHbIX Iporpamm. Hactpoiika koHdurypanum
IPUKJIAJHOTO PELICHHs B COOTBETCTBUH € IPOQPEeCCHOHATBHBIMU
uessiMu U 3agadamMu. MHpopMalmoHHO-TEXHUYECKOe
conpoBoxaerue (MTC) 2

B ToM 4uc/ie IpakTHYeCKUX U JIA00PATOPHBIX 3aHATHM

ITpakTuyeckoe 3ansrue 1. Pabota co cripaBouHUKaMH.
Jorosops! opranuzanuu. lltatHoe pacnucanue. Kagposslii
y4er

[IpakTuueckoe 3anstue 2 Benenue x0341iCTBEHHOM
JESTEILHOCTH

[IpakTuueckoe 3anstue 3. Pacuersl ¢ MOKyNaTeasiMu U C
IIOCTaBIMKaMU

[Tpaktrdeckoe 3ansatue 4. Hauncnenne 3apabOTHOM TUIATHI.
Pacuer HI{®JI 1 cTpaxoBbIX B3HOCOB

[IpakTrueckoe 3anstue 5. Jledbutopckasi U KpeaAUTOpPCKas
3aJI0JKEHHOCTB IIPH pacyeTe ¢ KOHTPAareHTaMH U OroJKeTaMu
[IpakTnueckoe 3ansatue 6. M3ydyenne aHaIuTHYECKUX
BO3MOKHOCTEH IPOrpaMMHOr0 obecreueHus Uit Oyxranrepun
roCyJapCTBEHHOTO (MYHUIIMITAIIBHOTO) YUPEKACHUS
IIpakTnueckoe 3aHATue?. YpasieHUe NpeaIpUiITUEM:
OTIEPATUBHBIN YUYET U OTYETHOCTh. AHAIN3 (PUHAHCOBOU
NEATEIbHOCTH. 14

B ToM unciie camocTOsITEIbHAS paﬁoTa Oﬁy‘lalOIIll/IXCﬂ 2

Hpomeofcymouuaﬂ ammecmauun

Bcero (komuecTBO 4acos - 52)

3. Yeaosus peamuzanuu JJUCIHUTIJIMHbBI

3.1. MaTepuaJibHO-TeXHHYECKOE 0OOecneuyeHue

OcBoeHre MpOrpamMMmbl JUCIHHUIUIMHBI B HAJIWYUH B TPO(ECCHOHATBHOW 00pa3oBaTeIbHON
OpraHu3aIy, pealnu3yller o0pa3oBaTEeNbHYI0 MPOTpaMMy CpeaHEro oOmero oOpa3oBaHUS,
CHEIUAIM3UPOBAHHOTO y4eOHOr0 KaOWHeTa, B KOTOPOM HMEETCS BO3MOXXHOCTh OOECIEYUTh
CBOOOIHBIN TOCTyN B MIHTEpHET BO BpeMsl yUeOHOTO 3aHSATHUS U B MEPUOJ BHEYUEOHOH NESTEITHHOCTH
00y4Jaromuxcs.

[Tomenienne kabuHeTa yaoBiIeTBOpsieT TpeboBanus CaHUTAPHO-ITUIASMUOIOTHIECCKUX TPaBUIT
¥ HOpMaTHBaM M OCHAIIEHO THUIIOBBIM OOOPYJOBaHHMEM, B TOM YHCIIE CICIIHATU3UPOBAHHON Y4eOHOM
MeOeIbIO U CpeACTBAMU 00YyUICHUSI.

B kabuwnHere wuMeeTcs MyJIbTUMEIUIHOE O0OOpYJOBaHHE, TMOCPEACTBOM KOTOPOTO YYaCTHUKU
00pa3oBaTEeNFHOTO MPOIECCa MOTYT MPOCMATPHBATH BH3YAIBHYI0 WH(POPMAIUIO IO IUCIUIUINHE,
CO3/1aBaTh MPE3CHTAINH, BUCOMATEPHAIIBI, UHBIC TOKYMEHTHI.

B cocraB yueOHO-METOIMYECKOTO W MaTepUATbHO-TEXHUYECKOTO 00ECIIeYeHUsT TIPOTPaMMBbI YIeOHOH
JTUCIUILTAHBI BXOJIAT:

o WH(POPMAIIMOHHO-KOMMYHHUKAITMOHHBIC CPEJICTBA;

o KOMIIJIEKT TEXHHYECKOM JOKYMCHTAIIMKM, B TOM YHCJIIC IIaCIIOPTa Ha CpCACTBa o6yquH51,
HHCTPYKIUU IO UX UCITOJIB30BAHNUIO U TCXHUKC 6C3OHaCHOCTI/I;
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() O6ubIMOTEUHbIN POH KaOUHETAa;
o PEKOMEH/I0BaHHbBIE MYJIbTUMEIUIHBIE TOCOOUS.

B 6ubGmmoteunsiii GoHa kabWHETa BXOAAT y4eOHHMKH, yueOHO-MeToanueckue komruiekTel (YMK) (B
T.9. ¥ MYJbTUMEIUIHBIE), 00ECIICUNBAIOIINE OCBOCHHE YUEOHOW IUCIUIUIMHBI, PEKOMEHIOBAHHbBIE
WIH JIOMYIIEHHBIE I WCIOJIh30BaHUS B MPOQECCHOHATIBHBIX 0Opa30BaTENbHBIX OpraHU3alusaX. B
MIPOIIECCE OCBOEHUS MPOTPaAMMBbI YIeOHOW TUCIMILTUHBI 00yYarOIIHUecss UMEIOT BO3MOKHOCTh JIOCTyIIa
K JJIGKTPOHHBIM Y4eOHBIM MaTepuajiaM M 00pa30BaTENbHBIM pecypcaM, UMEIOIIUMCS B CBOOOJHOM
noctyne B ceTtd VHTepHET (RJIEKTPOHHBIM KHUTAM, JOKYMEHTaM, XPEeCTOMATHSM, MPAKTHKyMaM,
TECTaM M JPYTUM TOA00HBIM pecypcam).

3.2. YuyeOHo-MeTOANYECKOE Oo0ecreueHue

JInst peanuzanyy mporpamMMbl OMOTMOTEYHBIH (OHA 00pa30BATENFHON OpraHU3aldd HMEET
NeYaTHbIE U JJIEKTPOHHBIE 0Opa3oBaTelbHbIE U MH()OPMALMOHHBIE PECYpPCHl JJISl MCIOJIb30BAHHS B
oOpazoBatensHOM Tiporiecce. [lpu  dopmupoBannu O6ubamoredHoro ¢oHma o0Opa3oBaTeIbHON
OpraHu3aIK BbIOMpAETCS HE MEHEEe OJHOTO U3AaHUs U3 NEePEUHCICHHBIX HIDKE MEeYaTHBIX W3JaHUN U
JIEKTPOHHBIX W3JIaHUH B Ka4eCTBE OCHOBHOTO, IPHU 3TOM CIIMCOK MOXXET OBbIThb JONOJHEH HOBBIMU
U3JJaHUSMU.

3.2.1. OcHOBHBIE MEYATHbIE U YJIEKTPOHHbIE U3IAHUS

1. Kocunenko, H. C. MndopmanioHHple TEXHOJIOTHH B MPO(ECCHOHATBHON AEATENbHO-
ctu: yueonoe nocobue 1 CIIO / H. C. Kocunenko, U. I'. @puzen. — Caparos: [IpodoOpazoBanue,
2023. — 268 c. — ISBN 978-5-4488-1575-1. — TeKkcT: 3MeKTPOHHBIH // DIEKTPOHHBII pecypc mud-

poBoi o0OpasoBaTebHON cpensl CIIO PROFoGpa3zoBanue: [caiiT]. — URL:
https://profspo.ru/books/131404— Pexxum moctyna: s aBTOPU33HP. MMOJTb30BaTENEH
2. [letnuna, E. M. MHpopMaIOHHbIE TEXHOJIOTHH B MPOQPECCHOHATBHON AEITeIbHOCTH:

yaebHoe mocobue ms CITO / E. M. Tletnuna, A. B. T'op6adeB. — 2-¢ u3a. — Caparos: [Ipodobdpazo-
BaHue, 2024. — 111 c. — ISBN 978-5-4488-2183-7. — TekcT: 37€KTpOHHBIN // DINEKTPOHHBIN pecypc

uudpoBoii  obpazosarenbHOi  cpeapl  CIIO  PROFo6pasoBanme :  [caiit]. —  URL:
https://profspo.ru/books/142224— Pexxum noctyna: qist aBTopus3up. [loms3oBareneit

3. ®wimnMoHoBa, E.B. UH(popManinoHHble TEXHOJIOTUN B MPOPECCHOHATIBHON JEATEIbHO-
ctu: yaeonuk mist CI10/ ®dumumonoBa E.B. — Mocksa: KuoPyc, 2024. — 482 c. — ISBN 978-5-406-
03029-5. —  TekcT: OJeKTpOHHBIA //  DOnekrpoHHBIH  pecypc: [caiit]. —  URL:
https://book.ru/book/936307.

3.2.2. JlonoJTHUTEIbHbIE HCTOYHHKH

1. ®owmun, JI. B. Uadopmanmonnas 6e3onacHoCcTh: yuebnoe nmocodue mis CIIO / . B.
®omun. — CapatoB, Mocksa: IIpodobpazoBanue, Aii [Tu Ap Menua, 2022. — 218 c. — ISBN 978-5-
4488-1351-1, 978-5-4497-1565-4. — TekcT: ANEKTPOHHBIN // DNEKTPOHHBIN pecypc nudpoBoii odpa-
3oBarenpHON cpenbl CIIO PROFo6pazoBanme [caiit]. — URL: https://profspo.ru/books/118458—
Pexxum moctyma: nist aBropusup. mosias3zoBarenei. - DOI: https://doi.org/10.23682/118458

2. "Koncturynus Poccuiickoit @enepanuu'(IpuHsITa BCEHApOAHBIM rosiocoBanueM 12.12.1993)

(B AeicTByIOIIEH peaKIim)

3. "I'paxxnanckuii kogekc Poccuiickoit ®@enepauuu (vacts nepsast)” ot 30.11.1994 N 51-®3 (B
JEHUCTBYIOIIEH PEAAKIINN)

4. "I'paxnanckuii konekc Poccuiickoit @enepanuu (dacte BTopas)" ot 26.01.1996 N 14-®D3 (B
JIEHCTBYIOIIEH PEAaKIIUN)
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5. Hanorosslii konekc Poccuiickoit ®enepannu (qacte nepsas)" ot 31.07.1998 N 146-D3 (B geii-
CTBYIOIIEH pelaKkIIin)

6. "Hamnoroserii xoaexc Poccuiickoit deneparuu (dacte BTopas)" ot 05.08.2000 N 117-®3 (B
JEHCTBYIOMIEH PEAAKIIIN)

7. Tpynosoii konekc Poccutickoit deneparuu” ot 30.12.2001 N 197-®3 (pen. ot 05.02.2018) (B
JEHUCTBYIOIICH PEAAKIIIN)

8. ®enepanpubiii 3ak0H 0T 05.04.2013 N 44-D3 "O KOHTpaKTHOM cuUcTeME B cepe 3aKymoK TO-
BapoB, paboT, yCIyr A obecredeHus TOCYJapCTBEHHBIX U MyHUIIMTIAIBHBIX HYX1" (B A€HCTBYIOIIEH
PEeIaKIINH )

9. ®enepanbublii 3akoH oT 18.07.2011 N 223-®3) "O 3akynkax ToBapoB, padoT, YCIyr OTIelNb-
HBIMHU BUJIaMU FOPUAMYECKUX JIUIL (B JIeMCTBYIOIEH peaKinn)

10. ®enepanbusbiif 3akoH 0T 05.04.2013 N 44-D3 «O KOHTpAKTHOH cucteMe B cdepe 3aKyNnoK To-
BapoB, paboT, yciuyr /i o0ecrieyeHHs rocy1apCcTBEHHBIX U MyHULIMIAIBHBIX HYX» (AeHCTBYOLIas
pemaKiys)

11. ®denepanpubiii 3akoH oT 27.07.2006 N 149-D3 "O06 undopmaruu, "HPOPMALUOHHBIX TEXHO-
JOTHAX U 0 3auTe uHpopmauuu" (B 1eHCTBYIOMIEN peaaKIim)

12. CpaBouno-mipaBoBas cucrema «Koncynsrant Ilmoc» — URL: http://www.consultant.ru. -

13. CnpaBouno-npaBoBas cucrema «l'apanat» — URL: http://www.garant.ru -.

14. Opunmansupiii  cailt  MunuctepctBa ¢unancoB Poccmiickoit  ®eneparmm  — URL:
http://www.minfin.ru. —

15. OpunmansHbii caiit @enepanpHON HAOToBO# ciry:k06l — URL: http://www.nalog.ru. -

16. DnexrponHO-0nOMMOTEYHAs cucteMa znanium.com — URL: http://znanium.com —

17. Dnextponnas 6Gubmuorexa u3aarenscrea FOPAMT — URL: http://www.urait.ru —

18. 1C:Ilpennpusatue 8 uepe3  Wurepner» mns  YueOubix  3aBemenuii —  URL:
https://edu.1cfresh.com/

19. Enunoe okHO nocTyma Kk oOpa3zoBarenbHbIM pecypcam — URL: http://window.edu.ru/

20. MunuctepctBo oopazoBanusi Poccuiickoit ®deneparuu — URL: http://www.ed.gov.ru

21. ®enepanpubiii moptan «Poccuiickoe odbpazoBanne» — URL: http://www.edu.ru

22. bubmmoteka komnbioTepHbIX yaeOHnkoB — URL: http://biblioteka.net.ru —.

23. bubmmoteka Britannica — URL: http://www.britannica.com

24. bubmmoteka nmoptana «MUKT B o6pazoBanum» — URL: http://ict.edu.ru/lib/

25. Ilopran «BceoOyu»- cripaBOYHO-MH(POPMAIIMOHHBIN 00pa30BaTeNbHbIN CaiiT, eAMHOE OKHO J0-
cTymna k oOpa3oBaTenbHbIM pecypcam — URL: http://www.edu-all.ru/ -

26. DnextpoHHo-0nOMoTeuHas cuctema BOOK.RU — URL: http://www.book.ru

27. Ypoku Excel, macTep-knaccel, aHanu3bl 1 oT4eThl B Excel — URL: https://exceltable.com

28. DxoHOMuKO-TIpaBoBas Oubnuorexka — URL: http://www.vuzlib.net
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4. KoHTpPOJIb U OLIEHKA Pe3yJIbTATOB
ocBoenusi JIMCIHUIIJIMHBI

Pe3yabTaTsl 00yueHust

IToxa3aTean 0CBOEHHOCTH
KOMIIeTeHIIHH

MeToabI OIEHKH

3naem:

-HOMEHKJIaTypa
MHPOPMALMOHHBIX HCTOYHHKOB,
MPUMEHSIEMBIX B
npodecCHOHATbHON
JIESITEIbHOCTH,
-IIPHEMBI
uHpOpMaLNY;
-popmar
pe3ybTaToB
uHdopmanuu;
-COBpPEMEHHBIE CPEJICTBA U
yCTpoKcTBa HHpOpMATHU3AIUH,
MOPSIOK MX TPUMEHEHUSI;

CTPYKTYpHUPOBAHUS

odopmIIeHUs
MOWCKA

I'pamoTHO OpueHTUpYyETCA B
croco0ax penieHus 3aaaq
poecCHOHALHON e TENBHOCTH
MIPUMEHUTEIBHO K Pa3IMYHbIM
acrieKTam

Pecypcsl riiobanbHOM 1
JIOKaJIbHOM CETH, OPraHU3alui
CEKTOpa roCy1apCTBEHHOTO
(MyHUIIMTIIAJIBHOTO) YIIPABJICHUS
u apyrue MHTepHeT pecypcsl
npohecCHoHATLHOM
HaIPaBJIEHHOCTH.

OcobenHoctu 6e30nacHoM
paboThI C BBOJIOM, XpaHEHUEM U
nepeaayeit napopmaluu, u
obecrieyeHreM
pecypcocOepexeHus
-COJIepKaHue aKTyaJIbHOM
HOPMAaTUBHO-IIPaBOBOU
JIOKYMEHTaIUH;

-COBPEMEHHYIO HAY4HYIO U
podeCCHOHATBHYIO
TEPMUHOJIOTHIO;
-TpaBuia
JIOKYMEHTOB;
-TpaBUjia TOCTPOCHUSI YCTHBIX
COOOIIIEHUI;

-0COOEHHOCTH COIMAIILHOTO U
KYJIBTYPHOTO KOHTEKCTA,

odopmIIeHUs

I'paMOTHO IPUMEHSIET YCTHYIO U
MMMCbMEHHYI0 KOMMYHHUKAIIMIO Ha
rOCYJJapCTBEHHOM SI3bIKE
Poccuiickoit denepaiyu ¢ yuetom
0COOEHHOCTEN COLMAIBLHOTO U
KyJbTYpPHOTO KOHTEKCTA.

Ymeem:

HMcnonp30Bath MOCIe aHAIHM3a
HCXOJHBIX JaHHBIX 3aJa4u
UH(OPMAIIMOHHBIC TEXHOJIOTUH
6a30BOT0 MPOrpaMMHOTO
o0ecrieYeH st A7l PEIICHHUS
npodeccHOHATIBHBIX 33/au:

JleMOHCTpHUpYeT yMEeHHUe BEIOpaTh
U UCIOJIB30BaTh HY)KHYIO
MH()OPMAIIMOHHYIO TEXHOJIOTHIO
JUTSE KOHKPETHBIX
npodeccHoHaIbHBIX 3a/1a4:
co3zaBaTh U 0pOpPMIIATH
JOKYMEHTBHI C MCIIOJIb30BaHHEM
TEKCTOBOT'O MPOIIECcCopa,

DKCnepTHOE HAOIIOICHUE
¥ KOHTPOIIb 32
BBIIIOJTHEHUEM

MPAKTUYECKUX 3aJaHUN U

BBICTABJICHHE OIICHKHU.
O11eHMBaHUIO MOJICKAT
BCE 3a4YETHBIE
MIPaKTUYECKHE PabOTHI IO
TeMaM M pasJieiiaM.
3amanue, BBIIOJIHEHHOE
IMOJIHOCTBIO - 5
(oTmuHO). 3amanue,
BBIIIOJIHEHHOE B
MHHHMMAaJIBEHOM 00BEME
(He MeHee yeM Ha
II0JIOBUHY) — 3
(YIOBJIETBOPUTEIIHHO).
3amanue, BBIIOJIHEHHOE

OoJjree ueM Ha 4 - 4
(xopor1o)

12
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Pe3yabTaThl 00yuyeHus

IToxa3zaTe i 0OCBOCHHOCTH
KOMIIeTeHIH

MeToabl OIEHKH

co3aaBath U 0hOpMIIATH
JAOKYMCHTHI, IIPOBOJUTL PAaCUYCThI
B 3JICKTPOHHBIX Ta0JIUIIAX;
co3/1aBaTh, OPOPMIISTH U
HAaCTpauBaTh MPE3CHTAIHH.

BBINIOJIHSATH (PUHAHCOBBIE U
KOHOMHUYECKHE PACUETHI C
UCIIOJIb30BaHUEM JJIEKTPOHHBIX
TabJIMII, CO3/1aBaTh, OPOPMIISATH U
HACTpauBaTh MPE3CHTALMH C
MOMOIIBIO IPOTPAMMBI —
peIaKkTopa mpe3eHTaIui

Hcnons30Bath pecypebl
rI100aILHON U JIOKAJIBHOM CETH,
OI0/UKETHBIX U BHEOIO[KETHBIX
donnoB. Mcnonb3oBarh pecypcsl
1 BO3MO>KHOCTH TTOMCKOBOM
UH()OPMAITMOHHO MMPABOBOM
CHUCTEMBI JJ1s1 To100pa
aKTyaJIbHOI HOPMATHUBHO-
paBOBOW MH(POPMALINH.
OdopmMIsATh U IPUMEHSTH
HaWJICHHYI0 HH(OPMAITUIO IS
ONTUMU3AIMHI U KOHTPOJISI
pohecCHOHATLHOM
JICSITEIIbHOCTH.

JleMoHCTpHUpYyeT yMeHHE
OCYIIECTBISATH IOUCK
HOPMAaTHUBHOM, 3aKOHOAATEIbHON
1 ipodecCUOHaTBHON
uHbOpMaIuu B MHPOPMAITHOHHO-
MIPABOBBIX CUCTEMAX U Ha
poheccuoHaNBHBIX pecypcax,
UCIOJIb30BATh 3Ty HHPOPMAIIIO
JUTS pEIIeHUs TPO(HeCCHOHATBHBIX
3a1aq

[Togbupate onTUMaIBHOE
MPUKIIATHOE PEIICHUE U
HACTPaWBaTh €T0 JIJIS PEeIICHHUS
MOCTaBIEHHBIX
Mpo(eCCUOHANIBHBIX 3a71a4.
Hcnonk30BaTh BO3MOKHOCTH
MIPHUKJIATHOTO
npodecCHOHATBLHOTO
MIPOTPaMMHOTO O0CCTICUCHUS JIJIst
IPaMOTHOTO U OBICTPOTO
odopMIIeHUS XO3IUCTBEHHBIX
oreparuii, MpoBeIeHUs
pacyeToB, aHaIM3a Pe3yIbTATOB U
KOHTPOJISI TpopeccuoHaNIbHON
JIESITCIILHOCTH OpTraHU3aIliy.

JleMoHCTpHpYyeT yMeHUE
HacTpauBaTh BEIOPAHHYIO
MIPUKIIATHYIO POPECCHOHANBHYIO
IIPOrpaMMy Ha pPEILIEHUE
ITOCTaBJICHHOM 3aJja4M U PEUINTh
3Ty 3aJa4y C MCIIO0JIb30BaHUEM
BO3MO>KHOCTEH BBIOPaHHOTO
cpeacTsa

[TpoBoauTH OOMEH
AJIEKTPOHHBIMU JIOKYMEHTAMH C
KOHTpareHTamu, paboTaTth ¢
JUYHBIMH KaOMHETaMH,
MIPOBOMTH MTPOBEPKU JAHHBIX
Yyepes3 pecypcsl
KOHTPOJIMPYIOIIHUX OPTaHOB.

JleMOHCTpHpYyeT yMEeHHE
00OMEHUBATHCI JOKYMCHTaMH C
JIPYTHMH OpTaHU3AIUSIMU HIIN
KOHTPOIUPYIOIIUMH OpraHaMHU C
HCIIOJIb30BaHUEM
MPOQECCHOHAIBHBIX CHCTEM H
CEpBUCOB
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